












BUCKLAND SELECT BOARD 
NOTICE OF MEETING 

Buckland Town Hall 
17 State Street 

Shelburne Falls, MA  01370 

 
Wednesday, March 22, 2022 

5:00 p.m.  
 

AGENDA 

 
5:00 p.m. Executive Session:  
Motion: To go into Executive Session under the provisions of MGL c.30A, Sec.21(a) to 
conduct strategy sessions in preparation for negotiations with non-union personnel or to 
conduct contract negotiations with non-union personnel.  
 
Open Session:  Listing of Topics 
1. Appointments 

6:00 p.m. – Public Hearing: FY20 CDBG reprogramming of surplus funds 
2. Agenda Items  

Shared Police Services update 
Senior Services District Special Act update 
FY23 Budget Update 
2022 Annual Town Meeting – proposed Town Bylaw amendment recommendations 
WWTF Employee – vote to conclude probation period, effective Feb. 10, 2022 
Highway Employee – vote to conclude probation period, effective March 14, 2022 

3. Documents to Sign 
a. Contract Documents 

i. Efficiency & Regionalization Grant 
ii. Acceptance of Deed, 0 Conway Street  

b. Permits & Licenses 
i. Town Hall Use Permit, Carmela Lanza-Weil 

c. Minutes March 9, 2022 
4. Items Not Reasonably Anticipated by Chair 48 Hours in Advance of Meeting 
5. Select Board Member Concerns: 
6. Town Administrator’s Report: 
7. Public Comment: 
8. Volunteer Recognition:  Recreation Committee for their ongoing work to complete the 

design and construction of the new pool. 
9. Announcements & Upcoming Meetings:  

Public Input Session – Repurpose Opportunities for 50 Conway Street, March 24, 2022 
at 6:30 p.m. viz Zoom, details on the website. 



 

 

Town of Buckland 

 

NOTICE OF PUBLIC HEARING 

 

FY2020 CDBG AMENDMENT 

 

The Town of Buckland will hold a Public Hearing on Tuesday, March 22, 2022 at 6:00 p.m. 

in the Select Board Meeting Room, Buckland Town Hall, 17 State Street, Shelburne Falls. 

The purpose of this hearing is to discuss the reprogramming of surplus grant funds from the 

Town’s FY20 Community Development Block Grant. Projects under consideration include 

engineering design services for CDBG eligible infrastructure projects, including Depot Street 

improvements, and additional funds for the West County Emergency Food Pantry. 

  

Any agency or individual who wishes to be heard on this matter will be given the opportunity. In 

addition, comments in writing or by email to twnadmin@town.buckland.ma.us will be accepted 

prior to the hearing. Special accommodations will be attempted upon written request to the 

Select Board Office. 

 

Buckland Select Board 
 

mailto:twnadmin@town.buckland.ma.us


TO:   Buckland Select Board 

FROM:  Linda Overing, CDBG Administration Consultant  DATE:  March 22, 2022 

RE:   Reprogramming of Surplus FY20 CDBG funds 

Tonight’s hearing is to discuss options for reprogramming the surplus from the Lower Ashfield Street 

construction project, which we project to be $40,000. I am providing additional information on options 

that were advertised in the Public Hearing Notice. 

Depot Street Improvements Design: Depot Street provides access to the Trolley Museum and Salmon 

Falls Parking Lot and was classified as being in “Fair” condition when it was evaluated by Tighe and Bond 

as part of the Slums & Blight Study. Insufficiently controlled drainage appears to be eroding the recently 

paved roadway surface and weakening its retaining wall overlooking Conway Street. Engineering design 

would evaluate the existing conditions, make recommendations for improvements, and prepare final 

plans and specifications as well as a construction cost estimate. At least two public meetings would be 

held with the engineer to solicit input on the proposed improvements. When finalized the design could 

be used for an application to the CDBG program for construction funding. 

I recommend that $25,000 be budgeted for this design project. It can be completed in time for the next 

CDBG application round in early September 2022. The services must be procured and I recommend that 

RFP scope include future construction administration and resident inspector services, dependent on 

funding.  

Assistance for the West County Emergency Food Pantry: The FY20 CDBG, which ends in June 2022, 

includes $25,000 to support the Food Pantry operation. With Buckland not applying for a FY21 CDBG, 

Community Action Pioneer Valley, which operates the Food Pantry, has requested $6,250 as bridge 

funding, assuming the FY20 CDBG can be extended to September 30, 2022. 

I recommend the following uses of the surplus FY20 CDBG Funds: 

$ 25,000 – Depot Street Engineering Design 

$   6,250 – Food Pantry Support    

$ 31,250 – TOTAL 

 

I recommend the following motion: 

 

I move to request DHCD to reprogram surplus funds from the FY20 CDBG Lower Ashfield Street 

Improvements project to $25,000 for Depot Street Engineering Design and $6,250 for the West County 

Emergency Food pantry and to extend the grant to September 30, 2022. 



GCG ASSOCIATES, INC.   CIVIL ENGINEERING AND LAND SURVEYING 
84 Main Street 

Wilmington, Massachusetts 01887 
Phone: (978) 657-9714 

 

 
 

 
March 18, 2022 
 
 
Ms. Heather Butler 
Town of Buckland 
17 State Street 
Shelburne Falls, MA  
 
 
RE: Engineering Services   
 Town of Buckland 
 Depot Street 
 
 
Dear Ms. Butler: 
 
We are pleased to submit for your approval, this letter proposal for the performance of engineering and survey 
services for the above referenced project. The proposal is for surveying and engineering services for the design of 
street reconstruction, utility improvements, drainage design, and sidewalk evaluation of Depot Street from Ashfield 
Street to Town Parking Lot. The estimated length of the project is eight hundred linear feet.  
 
SCOPE OF SERVICE 
 
GCG will perform a detail survey of existing features and prepare contract documents and plans for the construction 
of the above referenced streets. 
 
SURVEY 
 
The existing base plans consist of plan views only in a metric scale. GCG would convert these plans to English and 
use a 1” =20’ scale. The existing plans and data point files do not have any vertical elevations. GCG would perform 
necessary survey to obtain elevations required to allow for the design of the roadway improvements. The survey 
would meet the following standards. 
 
A survey base line will be established within the project limits from which a detailed survey of existing features will 
be taken. The field survey shall include location, alignment, and elevation of roadways, existing curb, back of 
sidewalk elevation, location, and elevation of all walks to dwellings or other buildings, utility poles and underground 
structures, storm drainage pipelines and structures, retaining walls, fences, hedges, and all other physical features 
within each street layout. Field survey and plans will be prepared for the above referenced streets, and all 
intersecting streets will be surveyed approximately one hundred feet up the street. 

 
I.  HORIZONTAL CONTROL 

 
 GCG ASSOCIATES will establish control baselines for topographic and utility surveys. Basic horizontal 

control will be based on Massachusetts Geodetic Third-Order, Class I Standards of Accuracy (1 part in 10,000 
minimums. All control monuments will be identified. GCG ASSOCIATES will submit a sketch plan of the balanced 
main baseline with coordinates at all control points. The main control points will have a minimum of three reference 
ties for recovery. 

 
 

II.  VERTICAL CONTROL  
 GCG ASSOCIATES will establish vertical control to provide benchmarks and adjusted elevations for use in 
preliminary surveys and construction. Elevations will be established to second-order accuracy based on the National 



Vertical Datum of 1988 (GPS). Vertical Control Points will have designated numbers and adequate reference ties 
for recovery. 
 
III.  FIELD NOTES 
 GCG ASSOCIATES will provide copies of all field notes for all horizontal and vertical control surveys 
recorded in a clear and legible manner in notebooks fully indexed. The notes will contain descriptions and sketches 
of existing control points used for origin and closure and the control monuments established by this survey. 
Electronic data collecting equipment printouts of raw data will be provided. All field notes will be reduced. 
 
IV.  TOPOGRAPHIC SURVEY 
 GCG ASSOCIATES will perform an on-the-ground survey by obtaining all surface features within the limits 
of defined in Section I. Cross-sections will be obtained on a 25-foot grid normal to the survey baseline. Odd station 
cross-sections will be taken where necessary to properly define topographic features.  
 
V.  UTILITY SURVEY 
 GCG ASSOCIATES will show on the plans underground by a combination of field surveys and record 
drawings. Rim and invert elevations, as well as size and type of any pipe for storm and sanitary sewers, will be 
obtained from field measurements. The location, type and numbers of electric and telephone poles and surface 
evidence of underground facilities will be obtained from field measurements. Size, type, etc., will be obtained from 
utility company records. Depths of underground utilities, other than sewer and drain, will be obtained from utility 
company records, if available. 
 
VI.  PLAN AND PROFILE SHEETS 
 GCG ASSOCIATES will provide plans, which will include the following: 

1.)  All drawing data will be provided in magnetic media (CD-ROM) in AutoCAD Release 14 format.  
2.)  Drawing size will be 36 inches wide x 24 inches high. A profile grid approximately 8 inches x 

24 inches will be positioned on the lower half of the drawing for plans and profile drawings.  
3.)  The plan map at a scale of 1” =20’ feet will be positioned directly above the profile at a scale of 

1” =5’ and be laid horizontal with a north arrow-showing correct orientation. At locations where 
the strip is broken, the individual strips will show a match line and have a minimum overlap of 
20 feet. The coordinate grid will be shown at 100-foot intervals. 

4.)  Existing street rights-of-way including locations of street lines, curb lines and easements will 
be shown. 

5.)  River and stream crossings and other surfaces features and fixtures, including stonewalls, 
driveways, trees, and utility poles with pole number, etc. will be shown. 

6.)  All utilities and other underground obstructions will be plotted including water, sewer, gas, 
electric, telephone, cable television, manholes, valve boxes, fire hydrants, etc. 

7.)  Contours, at 2-foot intervals. 
8.)  The angle and stationing of the roadway crossings and bridge crossings will be noted. 
9.)  Profiles of the centerline of the road and right and left gutter grade will be indicated at the 

maximum interval of 50 feet or at terrain breaks. 
10.) The elevation of underground utilities that intersects the alignment will be indicated on the 

drawings noting whether the elevations were established from actual field measurements or 
from utility company records. 

 
ROADWAY DESIGN 

 
The project involves the preparation of contract plans and construction documents for the reconstruction of 

streets, utility improvements, sidewalks, drainage system design Depot Street then 50 feet in each direction for 
intersecting streets. 
 
I. GCG Associates will prepare design plans at a scale of 1"=20' and contract documents in  

 accordance with Town, State and Federal Regulations. The following information will be included  
 in the construction documents and plans. 
 
• Cross sections of sidewalks as necessary to allow for construction of the proposed sidewalk and 

curbing improvements 
• Final grades and elevations. 
• Drainage improvements if deemed necessary. 



• Details regarding sidewalk construction, and curb replacement or resetting. 
• Details regarding utility replacement. 

 
II.          GCG Associates will review the need to add or replace drainage with the Town and incorporate  

        into the design. 
  
III.          GCG Associates will prepare a cost estimate for the project including construction cost and   
          contingencies.  
  
IV.  GCG Associates will attend two meetings with the Town Officials. The first meeting shall be at 50% 

completion. The second meeting shall be at 95% completion of the design and shall include the submittal 
of three review copies of the contract documents. 

  
V.           GCG Associates will incorporate Town comments into the 95% complete contract documents and   
               make any related changes to the cost estimate, permits, time schedules, etc. 
 
VI.          GCG Associates will prepare an existing condition report that could be submitted with a CDBG 

   applications including estimated construction cost. 
 
 
Fee schedule 
 
The lump sum fee for providing the above scope of services would be $21,015. See attached breakdown of person-
hours for estimated cost.  
 
The total fees for the above listed Scope of Services will not be exceeded without formal agreement between the 
parties of this agreement. All filing fees associated with the permitting process will be paid directly by the Owner 
and are not included in this contract. All copies of reports and plans will be invoiced as a reimbursable expense. A 
change in the Scope of Services will be considered cause to modify this agreement. Changes, other than minor 
revisions, requested by the Owners, or any review boards; will be considered as a change in the Scope of Services. 
  
Respectfully submitted, 
GCG ASSOCIATES, INC.                 

 Michael J. Carter                  
Michael Carter, P.E.            
Principal                     
 
 
 
 
 
 
 
 
 
 
 



Town Bylaw Amendments For 2022 ATM:

Page 6, Chapter 2, Sec. 4. The annual town meeting for the election of town officers shall be
held on the first Tuesday of June May of each year.

Page 7, Chapter 2, NEW Sec. 7. Adopt MGL CH41, Sec 110A Vote to accept the MGL that
treats Saturdays as holidays for election purposes. (this means that Saturdays are not counted
for election deadlines meaning the town clerk would not hold voter registrations on Saturdays)

Page 8, Chapter 2, Sec 17. Upon a motion byrequest of a voter for a paper ballot on an
article, that motion must first be voted on by town meeting. If the motion is passed, then the vote
on the original article any that article motion shall be taken by a "Yes" and "No" ballots.

Page 9, Chapter 3 NEW Definitions

In accordance with MGL Ch 41, Sec 1

Town Officers to be elected:
Clerk (3 yrs)
Select Board (3 yrs)
Assessors (3 yrs)
Board of Health (3 – elected)
School Committee (2 – elected)
Finance Committee (elected)
Library Trustee (3 elected)

The following officers to be appointed:
Treasurer (appointed)
Collector of Taxes (appointed)
Auditor (appointed)
Constables (change to appointed)
Highway Super (appointed)
Sewer Commissioners (appointed)
Tree Warden (change to appointed)
Assistant Assessor (appointed)

Page 10, Chapter 3, NEW Sec 1. Upon election all officers take effect immediately following the
election and must be duly sworn in by the Town Clerk prior to taking their seat. Upon
appointment all committee/board members must be sworn by the Town Clerk prior to taking any
action on behalf of the town.

Page 10, Chapter 4, Advisory Finance Committee and change subsequent references. Sec 1 -
There shall be an Finance Advisory Committee consisting of six five legal voters of the town.

Pages 21-23, Chapter 9, Recycling Definitions, Sec 2 - Recyclables are the discarded
materials described below which may be reclaimed and are considered saleable by the Town of
Buckland.  For the purpose of this ordinance, they are defined in the following categories laid out
by the Franklin County Solid Waste Management District, and shall be separated as described by
the District.(insert link to website):
Delete recycling definitions Sec 2a-e, 3-4 and renumber subsequent sections



Recommendation the Selectboard to lower the speed limit to 25 mph within thickly settled and 
commercial districts. 
 
Numerous studies have shown that lowering the speed limit in business districts and thickly 
settled areas dramatically reduces pedestrian (and, perhaps, bicyclist) accidents.( See 
https://citeseerx.ist.psu.edu/viewdoc/download?doi=10.1.1.473.2237&rep=rep1&type=pdf) 
 
 
To do so, however, requires the town to accept the provisions of the Municipal Modernization 
Act (Chapter 218, of the Acts of 2016). 
 
Therefore, I request that the Selectboard place an Article on this year’s Town Meeting Warrant 
recommending that the Town accept this Act. 



GCG Associates, Inc.
84 Main Street
Wilmington, MA 01887
(978) 657-9714

Estimted Fee 3/18/2022

Town: Buckland, MA 
Project: Depot  Street (Ashfield Street to Town Parking Lot)

Project 
Manager Senior Engineer

Staff 
Engineer Resident Survey Total

Phase $160.00 $135.00 $105.00 $0.00 $110.00
  
SURVEY - Roadway Design      
Task 1 Right of way/Research 1 0 8 0 0 $1,000.00
Task 2 Develop Base Plans 1 1 24 0 16 $4,575.00

Subtotal $5,575.00
DESIGN
Task 3 - Prelimnary Design/Cost Estimate 2 12 40 0 0 $6,140.00
Task 4 - Final Design 1 12 40 0 0 $5,980.00
Task 5 Existing/Proposed  Grant Report 2 16 8 0 0 $3,320.00

Subtotal $15,440.00
Total $21,015.00

 

Hours



MEMORANDUM OF AGREEMENT  
BETWEEN 

THE TOWN OF BUCKLAND 
AND 

GREGORY BARDWELL  
REGARDING POLICE SERVICES 

Made as of April 1, 2022 
 
STATEMENT OF PURPOSE: This Memorandum of Agreement (“MOA”) confirms that the Town of 
Buckland (“Buckland”) and Chief Gregory Bardwell, (“Chief Bardwell”) shall enter into an Agreement, 
under which Chief Bardwell will provide administrative police services in and for Buckland. Buckland 
intends to execute such Agreement from April 1, 2022 until both parties choose to amend this agreement 
or June 30, 2022. It is the intention of the Buckland Select Board and Chief Bardwell to allow this MOA 
to serve as an opportunity to further evaluate shared administrative services and its complexities to 
achieve a longer-term agreement between the Buckland Select Board and Chief Bardwell for 
administrative police services through June 30, 2023.  Accordingly, Town of Buckland agrees that Chief 
Bardwell will provide police services for Buckland effective April 1, 2022 under the following general 
terms and conditions: 
 

1. Chief Bardwell shall provide administrative services for the Town of Buckland’s Police 
Department as described in Attachment A.  

2. For and in consideration of Police Chief’s performance of administrative police services 
hereunder, Buckland shall pay Chief Bardwell the sum of 2,000.00 dollars per month, for the 
period beginning April 1, 2022.  For this amount the Town of Buckland anticipates that Chief 
Bardwell will not work more than 32 hours per pay period. Additionally, Buckland shall pay 
Chief Bardwell for the costs associated with any additional duties as requested by the Town of 
Buckland at the rate of $39.64 per hour. The Town of Buckland will pay Chief Bardwell his base 
salary in the first pay period of each month. 

3. The Town of Buckland and Chief Bardwell will communicate and cooperate to administer this 
MOA so as to fulfill its purpose and achieve the goals stated herein. 

4. The Town of Buckland and Chief Bardwell intend that this MOA be construed and interpreted so 
as to provide all authority necessary for Chief Bardwell to perform and discharge the duties of a 
Massachusetts Police Chief in and for the Town of Buckland. 

5. This MOA shall remain in effect until the Town of Buckland or Chief Bardwell have either 
further amended this MOA or executed an IMA between the Town of Buckland and the Town of 
Shelburne, subject to the right of the Town of Buckland and Chief Bardwell to terminate the 
MOA upon thirty (30) days’ prior notice, given in writing, by U.S. mail or courier or delivery 
service, and addressed as follows: if to Buckland: Select Board, Town Offices, 17 State Street, 
Shelburne Falls, MA 01370; if to Chief Bardwell: Shelburne Police Department, 623 Mohawk 
Trail, Shelburne Falls, MA 01370.   
 
TOWN OF BUCKLAND   GREGORY BARDWELL  
     

 
________________________     ______________________________ 
     

 
________________________     

 
 
 

March 15, 2022
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Attachment A 

 
Duties to be provided by Chief Bardwell to the Town of Buckland 

 
 

Payroll and Detail Billing 
Accounts Payable and Budget Oversight 

Patrol and Detail scheduling 
Monthly Reports to Buckland Selectboard 

Firearms Licensing 
Sex Offender Registration 

Officer Training 
Buckland Police Station Maintenance / Scheduling Building Services 

Attend weekly Covid task force meeting, as requested 
Attend Selectboard Meetings, as requested 

 



FY2023: Buckland Revenue / Expense Analysis

FY2022

FY2023
(Fin Com 

Recommend)
Percent 
Change $ Change

OPERATING REVENUES
Taxation
Prior Year Levy Limit 4,171,654 4,303,082 3.2% 131,428
Plus 2.5% 104,291 107,577 3.2% 3,286
Plus New Growth 27,137 20,000 -26.3% (7,137)
Sub-Total of Taxation (Levy Limit) 4,303,082 4,430,659 3.0% 127,577

Debt Exclusions 218,506 221,494 1.4% 2,988
Taxation Total (Maximum Levy) 4,521,588 4,652,153 2.9% 130,565

Other Revenues
State Aid (Cherry Sheet) 384,325 395,320 2.9% 10,995
Local Receipts 207,250 237,250 14.5% 30,000
Overlay Surplus 0 0 0
Other Revenues Total 591,575 632,570 6.9% 40,995

TOTAL OPERATING REVENUES 5,113,163 5,284,723 3.4% 171,560

OPERATING EXPENSES
General Expenses
Town Operating Expenses 1,964,939 2,016,881 2.6% 51,942
State Assessments 6,770 6,770 0.0% 0
Overlay for Abatements 40,000 40,000 0.0% 0
Sub-Total General Expenses 2,011,709 2,063,651 2.6% 51,942

School Assessments
Mohawk Operating 2,673,693 2,686,885 0.5% 13,192
Smith Vocational 30,000 50,000 66.7% 20,000
Franklin Tech Operating 111,754 225,345 101.6% 113,591
Sub-Total of School Assessments 2,815,447 2,962,230 5.2% 146,783

TOTAL GENERAL FUND 4,827,156 5,025,881 4.1% 198,725

CAPITAL & DEBT EXPENSES
Raise and Appropriate for Stabilization 0 0
Raise and Appropriate for Capital Proj. 0 0
Debt Service 225,535 227,529 0.9% 1,994
TOTAL CAPITAL & DEBT EXPENSES 225,535 227,529 0.9% 1,994

TOTAL OF ALL EXPENSES 5,052,691 5,253,410 4.0% 200,719

EXCESS / (DEFICIT) 60,472 31,313 -48.2% (29,159)



FY2023: Buckland Operating Budget

Item
FY2021 
Actual

FY2022
 Town Mtg

Appropriated
FY2023 

Requests

FY2023 
FinCom 

recommend
$ Request 
v. FY2022

FinCom $ 
Change 

FY2022 to 
FY2023

% Change 
FY2022 to 

FY2023
TOWN OPERATING 1,876,229 1,964,939 2,016,881 2,016,881 51,942 51,942 2.6%
SCHOOL ASSESSMENTS 2,722,040 2,815,447 2,962,230 2,962,230 146,783 146,783 5.2%
Sub-Total Town Operating (Lines 7+10) 4,598,269 4,780,386 4,979,111 4,979,111 198,725 198,725 4.2%

GENERAL GOVERNMENT
MODERATOR STIPEND 250 250 250 250 0 0 0.0%
SELECTBOARD STIPENDS 4,600 6,000 6,000 6,000 0 0 0.0%
SELECTBOARDS OFFICE/ADMIN 102,203 99,766 112,474 112,474 12,708 12,708 12.7%

Advertising Expense 710 1,000 1,000 1,000 0 0 0.0%
Safety/Drug Testing 289 750 1,000 1,000 250 250 33.3%

Selectboard's Expenses 1,192 7,000 7,000 7,000 0 0 0.0%
Shelburne Falls Partnership 0 0 0 0 0 0 0.0%

Administrative Assistant Salary 29,389 17,828 29,324 29,324 11,496 11,496 64.5%
Town Reports 500 500 500 500 0 0 0.0%

Administrator Expense 623.63 3,500 750 750 (2,750) (2,750) -78.6%
Administrator Salary 69,499 69,188 72,900 72,900 3,712 3,712 5.4%

RESERVE FUND 18,227 20,000 25,000 25,000 5,000 5,000 25.0%
PERSONNEL RESERVE FUND 0 7,500 2,500 2,500
COLLECTOR/TREASURER OFFICE 68,148 72,162 69,404 69,404 (2,758) (2,758) -3.8%

Collector/Treasurer Exp 13,802 18,934 16,594 16,594 (2,340) (2,340) -12.4%
Asst. Treasurer Stipend 2,190 3,000 4,001 4,001 1,001 1,001 33.4%

Collector/Treasurer Salary 46,556 47,378 46,409 46,409 (969) (969) -2.0%
OPEB Expense 5,600 2,850 2,400 2,400 (450) (450) -15.8%

TAX TITLE EXPENSE 1,099 7,000 2,000 2,000 (5,000) (5,000) -71.4%
ACCOUNTANT 26,589 28,124 29,063 29,063 939 939 3.3%

FRCOG Accounting Program 25,914 27,674 28,613 28,613 939 939 3.4%
Accountant Expenses 675 450 450 450 0 0 0.0%

ASSESSORS STIPENDS 3,900 3,900 3,900 3,900 0 0 0.0%
ASSESSORS OFFICE 44,139 45,798 40,820 40,820 (4,978) (4,978) -10.9%

Assessors Expenses 6,350 7,150 9,025 9,025 1,875 1,875 26.2%
Assessors Office Salary 37,789 38,648 31,795 31,795 (6,853) (6,853) -17.7%

ASSESSORS TAX MAP 4,400 4,400 4,400 4,400 0 0 0.0%
ASSESSORS REVALUATION 13,067 24,500 24,500 24,500 0 0 0.0%
BLDGS & GROUNDS (formerly Town Hall) 52,247 92,318 133,002 133,002 40,684 40,684 44.1%

Postage 2,000 5,000 5,000 5,000 0 0 0.0%
Town Office Supplies 450 950 950 950 0 0 0.0%

Office Equip Maintenance 6,398 7,500 8,500 8,500 1,000 1,000 13.3%
Public Bldges Expenses 18,835 36,868 37,000 37,000 132 132 0.4%

Communications/IT 24,564 22,000 25,000 25,000 3,000 3,000 13.6%
Bldgs & Grounds Salary 0 20,000 56,552 56,552 36,552 36,552 182.8%

TOWN CLERK OFFICE/ELECTIONS 8,102 13,300 14,550 14,550 1,250 1,250 9.4%
Town Clerk Expenses 1,667 2,300 2,300 2,300 0 0 0.0%
Assistant Town Clerk 0 2,500 2,500 2,500 0 0 0.0%

Street Listing 233 600 750 750 150 150 25.0%
Record Books 0 1,500 4,000 4,000 2,500 2,500 166.7%

Election Expenses 5,802 6,000 600 600 (5,400) (5,400) -90.0%
Election salaries inc. Registrars 400 400 4,400 4,400 4,000 4,000 1000.0%

TOWN CLERK SALARY 35,867 30,015 30,916 30,916 901 901 3.0%
BOARDS AND COMMITTEES 4,325 12,830 7,333 7,333 (5,497) (5,497) -42.8%

Energy Committee 0 200 200 200 0 0 0.0%
Conservation Commission 500 500 500 500 0 0 0.0%

Planning Board 0 500 500 500 0 0 0.0%
Zoning Board of Appeals 0 500 200 200 (300) (300) -60.0%

Boards Clerk 3,825 11,130 5,933 5,933 (5,197) (5,197) -46.7%
AUDITOR 16,000 7,200 7,200 7,200 0 0 0.0%
LEGAL 18,620 15,000 15,000 15,000 0 0 0.0%
INSURANCE & BONDS 46,860 56,000 56,000 56,000 0 0 0.0%
REGIONAL SERVICES (FRCOG) 16,246 16,008 16,008 (238) (238) -1.5%

Procurement Services 2,614 2,614 2,669 2,669 55 55 2.1%



FY2023: Buckland Operating Budget

Item
FY2021 
Actual

FY2022
 Town Mtg

Appropriated
FY2023 

Requests

FY2023 
FinCom 

recommend
$ Request 
v. FY2022

FinCom $ 
Change 

FY2022 to 
FY2023

% Change 
FY2022 to 

FY2023
Statutory Assessment 710 710 710 710 0 0 0.0%

Core Assessment. 12,970 12,922 12,629 12,629 (293) (293) -2.3%
Sub-Total General Government 468,642 554,809 597,820 597,820 43,011 43,011 7.8%

PROTECTION OF PERSONS AND PROPERTY
POLICE SALARIES 168,072 178,564 178,897 178,897 333 333 0.2%
POLICE DEPARTMENT 28,922 45,590 44,500 44,500 (1,090) (1,090) -2.4%

OUI / Speed Enforcement 0 0 0 0 0 0 0.0%
Police Bldg Maintenance 5,618 11,340 11,750 11,750 410 410 3.6%

Police Expense 23,304 34,250 32,750 32,750 (1,500) (1,500) -4.4%
BUILDING INSPR PROG 7,600 7,600 7,600 7,600 0 0 0.0%
EMERG MGT DIR STIPEND 2,600 3,000 3,000 3,000 0 0 0.0%
EMERG MGT EXPENSE 2,750 2,150 2,500 2,500 350 350 16.3%
ANIMAL CONTROL REGIONAL 6,101 6,200 5,860 5,860 (340) (340) -5.5%
ANIMAL CONTROL EXPENSE 660 1,000 1,000 1,000 0 0 0.0%
FOREST FIRE WARDEN STIPEND 150 150 150 150 0 0 0.0%
TREE WARDEN STIPEND 1,200 1,200 1,200 1,200 0 0 0.0%
TREE WARDEN EXPENSE 4,500 5,000 6,000 6,000 1,000 1,000 20.0%
Sub-Total Protection 222,555 250,454 250,707 250,707 253 253 0.1%

EDUCATION
K-12 MOHAWK OPERATING 2,588,505 2,673,693 2,686,885 2,686,885 13,192 13,192 0.5%
SMITH VOCATIONAL 49,235 30,000 50,000 50,000 20,000 20,000 66.7%
FRANKLIN COUNTY TECH OPER. 84,300 111,754 225,345 225,345 113,591 113,591 101.6%
Sub-Total Education 2,722,040 2,815,447 2,962,230 2,962,230 146,783 146,783 5.2%

PUBLIC WORKS
HIGHWAY SALARIES 117,238 147,651 130,024 130,024 (17,627) (17,627) -11.9%
HIGHWAY DEPARTMENT 128,166 137,850 136,100 136,100 (1,750) (1,750) -1.3%

Highway Supplies 57,436 55,000 50,000 50,000 (5,000) (5,000) -9.1%
Road Machinery 36,095 39,400 50,000 50,000 10,600 10,600 26.9%

Street Lights 9,744 13,000 7,500 7,500 (5,500) (5,500) -42.3%
Town Garage Expense 24,891 30,450 28,600 28,600 (1,850) (1,850) -6.1%

WINTER RDS SALARIES 72,026 98,108 98,108 98,108 0 0 0.0%
WINTER RDS EXPENSE 242,267 145,000 145,000 145,000 0 0 0.0%
REFUSE/RECYCLING 92,813 99,937 99,670 99,670 (267) (267) -0.3%

Refuse Salaries 19,787 20,638 21,256 21,256 618 618 3.0%
Refuse/Recycling Expense 55,475 61,000 60,000 60,000 (1,000) (1,000) -1.6%

Hazardous Waste 1,831 950 950 950 0 0 0.0%
Landfill Monitoring & Mowing 8,464 10,000 10,000 10,000 0 0 0.0%

Solid Waste Mgmt District 7,256 7,349 7,464 7,464 115 115 1.6%
CDBG MATCH EXPENSES 12,855 8,500 9,000 9,000 500 500 5.9%

Application Expense 0 3,500 4,000 4,000 500 500 14.3%
Engineering Expenses 7,855 5,000 5,000 5,000 0 0 0.0%

Matching Funds 5,000 0 0 0 0 0 0.0%
Sub-Total Public Works 665,365 637,046 617,902 617,902 (19,144) (19,144) -3.0%

HUMAN SERVICES
ANIMAL INSPECTOR 800 800 800 800 0 0 0.0%
BOARD OF HEALTH STIPENDS 1,350 1,350 1,350 1,350 0 0 0.0%
BOARD OF HEALTH 16,756 17,363 15,407 15,407 (1,956) (1,956) -11.3%

FRCOG Health Program 16,379 16,863 14,907 14,907 (1,956) (1,956) -11.6%
Board of Health Expenses 377 500 500 500 0 0 0.0%

SENIOR CENTER 66,159 68,638 70,579 70,579 1,941 1,941 2.8%
VETERANS SERVICES 39,855 42,813 45,597 45,597 2,784 2,784 6.5%

Regional Service Center 3,924 4,613 4,455 4,455 (158) (158) -3.4%



FY2023: Buckland Operating Budget

Item
FY2021 
Actual

FY2022
 Town Mtg

Appropriated
FY2023 

Requests

FY2023 
FinCom 

recommend
$ Request 
v. FY2022

FinCom $ 
Change 

FY2022 to 
FY2023

% Change 
FY2022 to 

FY2023
Veterans Benefits 35,155 37,000 40,392 40,392 3,392 3,392 9.2%

Veterans Recognition Services 776 1,200 750 750 (450) (450) -37.5%
Sub-Total Human Services 124,920 130,964 133,733 133,733 2,769 2,769 2.1%

CULTURE & RECREATION
BUCKLAND LIBRARY 40,348 43,383 43,939 43,939 556 556 1.3%

Library Operating Costs 18,739 20,745 20,578 20,578 (167) (167) -0.8%
Library Salaries 21,609 22,638 23,361 23,361 723 723 3.2%

ARMS LIBRARY 59,761 22,839 24,483 24,483 1,644 1,644 7.2%
RECREATION DEPARTMENT 19,066 21,300 20,275 20,275 (1,025) (1,025) -4.8%

Management 8,500 8,500 9,000 9,000 500 500 5.9%
Maintenance 10,566 12,800 11,275 11,275 (1,525) (1,525) -11.9%

EVENTS 1,250 1,550 1,700 1,700 150 150 9.7%
4th of July 150 150 150 150 0 0 0.0%

Band Concerts 800 800 800 800 0 0 0.0%
Bridge of Flowers 300 600 750 750 150 150 25.0%

250th ANNIVERSARY 250 250 250 250 0 0 0.0%
Sub-Total Culture & Recreation 120,675 89,322 90,647 90,647 1,325 1,325 1.5%

INSURANCE/RETIREMENT
RETIREMENT 119,714 122,681 125,595 125,595 2,914 2,914 2.4%
UNEMPLOYMENT/MEDICARE 11,470 13,429 11,694 11,694 (1,735) (1,735) -12.9%

Unemployment Insurance 1,752 1,943 714 714 (1,229) (1,229) -63.3%
Medicare 9,718 11,486 10,980 10,980 (506) (506) -4.4%

HEALTH/LIFE INSURANCE 142,888 166,234 188,783 188,783 22,549 22,549 13.6%
Employees 118,433 134,306 153,727 153,727 19,421 19,421 14.5%

Retirees 24,455 31,928 35,056 35,056 3,128 3,128 9.8%
OPEB ACCOUNT 0 0 20,000 20,000 20,000 20,000 0.0%
Sub-Total Ins./Ret. and Debt Expense 274,072 302,344 326,072 326,072 23,728 23,728 7.8%



FY2023:

Line 
Ref. 

#
Art. 

# Item
3 STABILIZATION ACCOUNTS
4 STABILIZATION ACCT - TRANSFER STATION
5 16 STABILIZATION ACCT - POLICE
6 16 STABILIZATION ACCT - HIGHWAY
7 STABILIZATION ACCT - ELECTIONS
8 16 STABILIZATION ACCT - TECHNOLOGY
9 STABILIZATION ACCT - EMERGENCY

10 16 STABILIZATION ACCT - GENERAL
11 Sub-Total Stabilization Accounts
12
13 CAPITAL ITEMS
14 15 TOWN BLDG REPAIRS
15 POLICE EQUIPMENT
16 POLICE CRUISER
17 15 B&G EQUIPMENT
18 HIGHWAY EQUIPMENT (F550)
19 15 HIGHWAY - ROAD REPAVING
20 HIGHWAY SALT SHED
21 15 TRANSFER STATION - FENCE
22 15 SWIMMING POOL
23 TECHNOLOGY (TOWN CLERK)
24 15 PARKS (DOG PARK)
25 OPEB
26 Sub-Total Capital Items
27

28

29 DEBT SERVICE
30 LANDFILL CAPPING
31 14 TOWN HALL RENOVATION PROJECT
32 MTRSD BUILDINGS
33 7 MTRSD ROOF
34 7 BSE ROOF
35 7 MTRSD CAPITAL - WINDOWS/DOORS
36 7 BSE CAPITAL PROJECT
37 BSE CAPITAL PROJECT #2
38 10 FRANKLIN TECH CAPITAL - ROOF
39 IRENE DEBT
40 HIGHWAY TRUCKS
41 14 HIGHWAY GARAGE
42 Sub-Total Debt Service
43

44

45
46

FY2023: Buckland Capital and Debt Budget Funding Sources (totals)

Item
FY2021 
Actual

FY2022 Town 
Mtg 

Appropriated
FY2023 

Requests

FY2023 
FinCom 

recommend
$ Request 
v. FY2022

FinCom $ 
Change 

FY2022 to 
FY2023

% 
Change 
FY2022 

to 
FY2023

Raise & 
Appropriate

Stab. 
Acct. Free Cash Category

STABILIZATION ACCOUNTS
STABILIZATION ACCT - TRANSFER STATION 0 0
STABILIZATION ACCT - POLICE 11,412 0 0 SA
STABILIZATION ACCT - HIGHWAY 53,980 25,000 (25,000) (25,000) -100.0% SA
STABILIZATION ACCT - ELECTIONS 5,034 0 0
STABILIZATION ACCT - TECHNOLOGY 8,063 0 0 SA
STABILIZATION ACCT - EMERGENCY 1,087 0 0
STABILIZATION ACCT - GENERAL 524,528 0 0 SA
Sub-Total Stabilization Accounts 604,105 25,000 0 0 (25,000) (25,000) -100.0% 0 0 0

CAPITAL ITEMS
TOWN BLDG REPAIRS 13,850 0 10,000 10,000 10,000 10,000 7,500 CE
POLICE EQUIPMENT 10,000 5,000 0 0 (5,000) (5,000) -100.0%
POLICE CRUISER 0 51,946 0 0 (51,946) (51,946)
B&G EQUIPMENT 0 18,100 60,000 0 41,900 (18,100) CE
HIGHWAY EQUIPMENT (F550) 0 0 468,000 125,000 468,000 125,000 125,000
HIGHWAY - ROAD REPAVING 64,107 50,000 50,000 50,000 0 0 0.0% 50,000 CE
HIGHWAY SALT SHED 0 35,000 250,000 0 215,000 (35,000) -100.0%
TRANSFER STATION - FENCE 0 0 15,000 0 15,000 0 CE
SWIMMING POOL 0 150,000 100,000 100,000 (50,000) (50,000) -33.3% 100,000 CE
TECHNOLOGY (TOWN CLERK) 0 0 10,000 10,000 10,000 10,000 10,000
PARKS (DOG PARK) 0 0 25,000 0 25,000 0 CE
OPEB 0 0 20,000 20,000 20,000 20,000 20,000
Sub-Total Capital Items 87,957 310,046 1,008,000 315,000 697,954 4,954 1.6% 0 0 312,500

FY2021 
Actual

FY2022 Town 
Mtg 

Appropriated
FY2023 

Requests

FY2023 
FinCom 

recommend
$ Request 
v. FY2022

FinCom $ 
Change 

FY2022 to 
FY2023

% 
Change 
FY2022 

to 
FY2023

Raise & 
Appropriate

Stab. 
Acct. Free Cash

DEBT SERVICE
LANDFILL CAPPING 0 0
TOWN HALL RENOVATION PROJECT 28,844 25,800 22,500 22,500 (3,300) (3,300) -12.8% 22,500 DS
MTRSD BUILDINGS 0 0
MTRSD ROOF 18,065 17,756 18,375 18,375 619 619 3.5% 18,375 MC
BSE ROOF 17,912 17,605 17,299 17,299 (306) (306) -1.7% 17,299 MC
MTRSD CAPITAL - WINDOWS/DOORS 12,132 8,534 (8,534) (8,534) -100.0% MC
BSE CAPITAL PROJECT 29,408 28,683 (28,683) (28,683) -100.0% MC
BSE CAPITAL PROJECT #2 27,166 27,161 26,495 26,495 (666) (666) -2.5% 26,495
FRANKLIN TECH CAPITAL - ROOF 7,029 7,029 6,035 6,035 (994) (994) -14.1% 6,035 FC
IRENE DEBT 0 0
HIGHWAY TRUCKS 0 0
HIGHWAY GARAGE 16,567 92,967 136,825 136,825 43,858 43,858 47.2% 136,825 DS
Sub-Total Debt Service 157,123 225,535 227,529 227,529 1,994 1,994 0.9% 227,529 0 0

Total of Stabilization, Capital and Debt Funding Sources 227,529 0 312,500



Salary FY 2020 1.0%_x000D_  3/18/2022

modeled at:

Line 
Ref. 

# Position Title
3 Public Works Department
4 Highway Foreman
5 Highway worker
6 Highway worker
7 Highway worker
8 Highway worker
9 Highway seasonal

10 Buildings & Grounds laborer
11 Transfer Station Attendant (s)
12 OT
13 Police Department
14 Acting Police Chief
15 Police Patrolman
16 Part-time Officers
17 OT/Holiday
18 Academy Coverage
19 Detail Work
20 Wastewater Treatment Plant
21 WWTP Chief Operator
22 WWTP Asst. Operator
23 Shared Collections Position
24
25 Town Hall and Others
26 Town Administrator
27 Treasurer / Collector
28 Dir. of Assessing
29 Assessor Clerk
30 Administrative Assistant
31 Rec Area Managment
32 Library Director
33 Library Assistant
34 Treasurer Assistant
35 Boards Clerk
36 Appointed Positions
37 Emergency Manager D.
38 Forest Fire Warden
39 Former ACO Position
40 Animal Inspector
41 Sewer Commisioners (3)
42 Asst. Clerk
43 Elected Positions
44 Town Clerk
45 Moderator
46 Selectboard (3)
47 Assessors (3)
48 Tree Warden
49 Board of Health
50
51
52

modeled at: 3.00% FY2023: Buckland Salaries and Compensation

Position Title Employee or Description
Years 

Worked Pay Type

Total FY2022 
Base Hourly 

or Salary

FY2022 
Current 

Compensatio
n

Total 
FY2023 

Base Hourly 
Rate

Hours Per 
Day

Work Days 
per Year

Total 
FY2023 

Yearly Base 
Pay

Longevity 
Stipend Stipends

FY2023 
Total 

Compensati
on

Public Works Department
Highway Foreman Anthony Gutierrez 0 Hourly 25.00 52,200.00 25.75 8.0 261 53,766.00 53,766

Highway worker Michael Lovett 3 Hourly 20.77 42,846.80 21.39 8.0 261 44,668.79 44,669
Highway worker Derek Girard 2 Hourly 20.02 42,846.80 20.62 8.0 261 43,055.81 43,056
Highway worker Jeffrey Purinton 1 Hourly 20.52 42,846.80 21.14 8.0 261 44,131.13 44,132
Highway worker Open 1 Hourly 41,802.00 0.00 8.0 261 0.00 0

Highway seasonal Open Hourly 0.00 0.00 0.00 0
Buildings & Grounds laborer Steve Daby - 25 yrs 25 Hourly 25.83 55,551.03 26.60 8.0 261 55,551.03 1000 56,552

Transfer Station Attendant (s) Floyd Scott, Metty Gutteriz Hourly 16.47 15,878.00 16.96 8.0 117 15,878.40 15,879
OT Highway Overtime 24,363.00 24,363.00 24,363

Police Department
Acting Police Chief Open Hourly 32.00 73,080.00 32.96 8.0 261 68,820.48 68,821

Police Patrolman Kurt GIlmore 9 Hourly 27.16 56,715.30 27.97 8.0 261 58,411.38 58,412
Part-time Officers P/T Police Officers Hourly 19.39 43,285.18 19.97 2,232.0 1 44,576.83 44,577

OT/Holiday Police OT/Holiday 7,036.00 100.00 7,087.00 7,087
Academy Coverage Academy Shift Coverage 0.00 0.00 0

Detail Work Police Special Shifts/Detail 55,000.00 55,000.00 55,000
Wastewater Treatment Plant

WWTP Chief Operator Lisa Provencher 0 Hourly 28.00 58,464.00 28.84 8.0 261 60,217.92 1,500 61,718
WWTP Asst. Operator Chris Drury 2 Hourly 25.60 53,452.00 26.37 8.0 261 55,056.38 1,000 56,057

Shared Collections Position Open 1 Hourly 23.50 51,156.00 24.21 4.0 261 25,270.02 25,271
WWTP Vacation Rep./OT 10,048.00 10,048

Town Hall and Others
Town Administrator Heather Butler 3 Salary 36.82 76,875.00 37.94 8.0 261 81,000.00 81,000

Treasurer / Collector Cara Leach 0 Hourly 24.75 48,448.00 25.49 7.5 261 49,901.57 49,902
Dir. of Assessing Pam Guyette 14 Hourly 26.27 38,397.33 27.06 4.0 261 28,248.66 250 28,499

Assessor Clerk Open 0 Hourly 16.00 6,288.00 16.48 200.0 1 3,296.00 3,296
Administrative Assistant Pam Guyette 2 Hourly 27.27 17,827.33 28.09 4.0 261 29,323.98 29,324

Rec Area Managment Cynthia Schwartz Stipend 8,500.00 8,500.00 8,500.00 500.00 9,000
Library Director Open 4 Hourly 20.47 19,767.15 21.08 3.7 261 20,360.92 20,361

Library Assistant Marcia Weld Hourly 14.35 3,000.00 15.00 200.0 1 3,000.00 3,000
Treasurer Assistant Linda Marcotte 3 Hourly 19.42 3,000.00 20.00 200.0 1 4,000.52 4,001

Boards Clerk Mary Bolduc / Andree Duval 4 Hourly 16.00 6,000.00 16.48 360.0 1 5,932.80 5,933
Appointed Positions

Emergency Manager D. Herb Guyette Stipend 3,000.00 3,000.00 3,000.00 3,000
Forest Fire Warden Stipend 150.00 150.00 150.00 150

Former ACO Position Assessment not Stipend Stipend 0.00 0.00 0.00 0
Animal Inspector Stipend 800.00 800.00 800.00 800

Sewer Commisioners (3) Selectboard members Stipend 900.00 900.00 900.00 900
Asst. Clerk Andree Duval Hourly 17.60 2,954.00 18.13 200.0 1 3,625.60 3,626

Elected Positions
Town Clerk Karen Blom Salary 30,015.00 30,015.00 30,915.45 30,916
Moderator Phoebe Walker Stipend 250.00 250.00 250.00 250

Selectboard (3) Stipend 6,000.00 6,000.00 6,000.00 6,000
Assessors (3) Stipend 3,900.00 3,900.00 3,900.00 3,900
Tree Warden Stipend 1,200.00 1,200.00 1,200.00 1,200

Board of Health Stipend 1,350.00 1,350.00 1,350.00 1,350
Total: 995,144.72 Total: 955,816

More (Less) than last year: -39,329
Totals for Operating Budget FY2023 Description Overall % increase (decrease): -3.95%



FY23 - 3 % FY23 - 2.5% FY22 - 2.5%

957,731.00 953,919.00 985,370.00

From 2.5% 3,812.00

From FY22 -27,639.00

Changes in Personnel:

Hwy Supt to Foreman 29.99 to 25.00 -7,869.00

Unfunded Hwy Laborer 20.02 -42,846.00

Add Bldg & Grounds Laborer 26.48 55,282.00

Wastewater Personnel Shift

Add Assessor Assistant 16.00 6,849.00

Treasurer / Collector 26.02 to 25.37 -1,284.00

COLA OVERVIEW



FY2023: Buckland Local Receipts
Line 
Ref. 

#
FY2019
Actual

FY2020
Actual

FY2021
Actual

FY2022
Estimated

FY2023
Estimated

3 Motor Vehicle Excise 206,970 209,111 208,455 150,000 180,000
4 Meals Excise 8,464 21,466 10,348 0 0
5 Room Excise 3,065 9,599 0 0
6 Other Excise
7 Penalties on Taxes & Excises 22,940 34,818 41,188 22,000 22,000
8 Payments in Lieu of Taxes 875 870 867 250 250
9 Charges for Services - Water

10 Charges for Services - Sewer
11 Charges for Services - Hospital
12 Charges for Services - Solid Waste Fees 44,671 41,790 40,453 20,000 20,000
13 Other Charges for Services 3,322 0 0
14 Fees 13,454 16,640 22,078 8,000 8,000
15 Rentals
16 Departmental Revenue - Schools
17 Departmental Revenue - Libraries
18 Departmental Revenue - Cemeteries
19 Departmental Revenue - Recreation
20 Other Departmental Revenue
21 Licenses and Permits 7,942 7,688 7,826 5,000 5,000
22 Special Assessments
23 Fines and Forfeits 3,697 1,321 2,308 1,000 1,000
24 Investment Income 3,552 9,611 4,295 1,000 1,000
25 Medicaid Reimbursement
26 Miscellaneous Recurring
27 Miscellaneous Non-Recurring 3,156 19,298 4,197 0 0
28 Totals 315,722 365,677 354,935 207,250 237,250
29
30
31



FY2023: Buckland State Aid

FY2019 FY2020 FY2021 FY2022 FY2023
Education
Chapter 70 10,478 13,074 13,074 13,134 13,134
School Transportation 0 0
Retired Teachers Pension
Charter Tuition Reimbursement
Smart Growth
Offset Item: School Lunch
Offset Item: School Choice Receiving Tuition
Sub-Total of Education 10,478 13,074 13,074 13,134 13,134

General Government
Unrestricted General Government Aid 316,595 325,143 325,143 336,523 345,609
Local Share of Racing Taxes
Regional Public Libraries
Police Career Incentive
Urban Revitalization
Veterans Benefits 26,730 36,611 28,762 25,956 28,077
Exemp: VBS and Elderly 11,983 10,298 13,227 10,625 10,166
State Owned Land 2,540 2,404 2,468 2,727 2,727
Offset Item: Public Libraries (3,379) (3,618) (4,274) (4,640) (4,393)
Sub-Total of General Government 354,469 370,838 365,326 371,191 382,186

Total Education and Government Reciepts 364,947 383,912 378,400 384,325 395,320



FY2023: Waste Water Treatment Plant

Item
FY2021 
Actual

FY2022 Town 
Mtg 

Appropriated
FY2023 

Requests

FY2023 
FinCom 

recommend
$ Request 

v. FY19

FinCom $ 
Change 

FY2022 to 
FY2023

% 
Change 
FY2022 

to 
FY2023

Buckland 
Share

FY2023 
Buckland's 

Share
WWTP OPERATING BUDGET (SHARED)
OPER & MAINT SALARIES 104,808 114,233 153,094 153,094 38,861 38,861 34.0% 50% 76,547
OPER & MAINT EXPENSE 48,972 55,000 55,000 55,000 0 0 0.0% 50% 27,500
HEALTH/LIFE INSURANCE 16,825 21,190 45,436 45,436 24,246 24,246 114.4% 50% 22,718
UNEMPLOYMENT INSURANCE 228 150 163 163 13 13 8.8% 50% 82
MEDICARE 805 820 2,366 2,366 1,546 1,546 188.6% 50% 1,183
COUNTY RETIREMENT 18,085 19,429 22,164 22,164 2,735 2,735 14.1% 50% 11,082
INSURANCE COVERAGE 6,235 3,850 6,500 6,500 2,650 2,650 68.8% 50% 3,250
ENGR/CONSULTANTS 0 5,000 2,500 2,500 (2,500) (2,500) -50.0% 50% 1,250
PLANT REPAIRS 0 3,000 3,000 3,000 0 0 0.0% 50% 1,500
SLUDGE DISPOSAL 0 2,000 (2,000) (2,000) -100.0% 50% 0
Sub-Total WWTP Operating (shared) 195,958 224,672 290,223 290,223 65,551 65,551 29.2% 145,112

WWTP ADMIN BUDGET (SHARED)
ADMINISTRATOR 6,386 6,642 8,100 8,100 1,458 1,458 22.0% 50% 4,050
TREASURER 3,307 4,732 1,996 1,996 (2,736) (2,736) -57.8% 50% 998
FRCOG ACCOUNTANT 2,632 2,430 3,229 3,229 799 799 32.9% 50% 1,615
AUDIT BOOKS 700 700 800 800 100 100 14.3% 50% 400
OPEB AUDIT 0 500 500 500 500 50% 250
Sub-Total WWTP Admin (shared) 13,025 14,504 14,625 14,625 121 121 0.8% 7,313

WWTP CAPITAL & DEBT (SHARED)
SLUDGE DISPOSAL / REED BED MAINT 0 0 12,000 12,000 12,000 12,000 50% 6,000
GREENHOUSE ROOF 0 0 50% 0
CAPITAL PROJECTS 78,000 78,000 78,000 78,000 50% 39,000
SEWER UPGRADE DEBT 0 0 0 0 0 0 0

Sewer Upgrade Principal 0 0 0 0 0 0 50% 0
Sewer Upgrade Interest 0 0 0 0 0 0 50% 0

Sub-Total WWTP Capital & Debt (shared) 0 0 90,000 90,000 90,000 90,000 45,000

Total WWTP (shared) 208,983 239,176 394,849 394,849 155,673 155,673 65.1% 197,424

WWTP ADMIN AND OPERATING BUDGET (BUCKLAND ONLY)
COLLECTOR 1,416 1,498 1,498 1,498 1,498 100% 1,498
MEDICARE & UNEMPLOYMENT INS. 37 37 37 37 100% 37
BILLING - COLLECTOR EXPENSES 1,466 1,722 1,500 1,500 (222) (222) -12.9% 100% 1,500
COMMISSIONERS STIPENDS 900 900 900 900 0 0 0.0% 100% 900
EMERGENCY RESERVE 0 2,000 2,000 2,000 0 0 0.0% 100% 2,000
BUDGETED SURPLUS 0 5,000 5,000 5,000 0 0 0.0% 100% 5,000
SEWER LINE MAINTENANCE 1,017 10,000 10,000 10,000 0 0 0.0% 100% 10,000
Sub-Total WWTP Admin & Oper (Buckland) 4,799 19,622 20,935 20,935 1,313 1,313 6.7% 20,935

WWTP CAPITAL & DEBT (BUCKLAND ONLY)
INFLOW / INFILTRA STUDY (STM 12/21/17) 0 25,000 0 0 (25,000) (25,000) -100.0% 100% 0
CAPITAL PROJECTS 3,389 5,000 0 0 (5,000) (5,000) -100.0% 100% 0
SEWER UPGRADE DEBT 0 0 0 0 0 0 0

Sewer Upgrade Principal 0 0 0 0 0 0 100% 0
Sewer Upgrade Interest 0 0 0 0 0 0 100% 0

Sub-Total WWTP Capital & Debt (Buckland) 3,389 30,000 0 0 (30,000) (30,000) -100.0% 0

Total WWTP Operating 213,082 258,098 324,984 324,984 66,886 66,886 25.9%
Total WWTP Capital & Debt 3,389 30,000 90,000 90,000 60,000 60,000 200.0%
Total WWTP Special Line Items (Carry Forward) 700 700 800 800 100 100 14.3%

Total Buckland Cost: 218,359



Town Bylaw Amendments For 2022 ATM:

Page 6, Chapter 2, Sec. 4. The annual town meeting for the election of town officers shall be
held on the first Tuesday of June May of each year.

Page 7, Chapter 2, NEW Sec. 7. Adopt MGL CH41, Sec 110A Vote to accept the MGL that
treats Saturdays as holidays for election purposes. (this means that Saturdays are not counted
for election deadlines meaning the town clerk would not hold voter registrations on Saturdays)

Page 8, Chapter 2, Sec 17. Upon a motion byrequest of a voter for a paper ballot on an
article, that motion must first be voted on by town meeting. If the motion is passed, then the vote
on the original article any that article motion shall be taken by a "Yes" and "No" ballots.

Page 9, Chapter 3 NEW Definitions

In accordance with MGL Ch 41, Sec 1

Town Officers to be elected:
Clerk (3 yrs)
Select Board (3 yrs)
Assessors (3 yrs)
Board of Health (3 – elected)
School Committee (2 – elected)
Finance Committee (elected)
Library Trustee (3 elected)

The following officers to be appointed:
Treasurer (appointed)
Collector of Taxes (appointed)
Auditor (appointed)
Constables (change to appointed)
Highway Super (appointed)
Sewer Commissioners (appointed)
Tree Warden (change to appointed)
Assistant Assessor (appointed)

Page 10, Chapter 3, NEW Sec 1. Upon election all officers take effect immediately following the
election and must be duly sworn in by the Town Clerk prior to taking their seat. Upon
appointment all committee/board members must be sworn by the Town Clerk prior to taking any
action on behalf of the town.

Page 10, Chapter 4, Advisory Finance Committee and change subsequent references. Sec 1 -
There shall be an Finance Advisory Committee consisting of six five legal voters of the town.

Pages 21-23, Chapter 9, Recycling Definitions, Sec 2 - Recyclables are the discarded
materials described below which may be reclaimed and are considered saleable by the Town of
Buckland.  For the purpose of this ordinance, they are defined in the following categories laid out
by the Franklin County Solid Waste Management District, and shall be separated as described by
the District.(insert link to website):
Delete recycling definitions Sec 2a-e, 3-4 and renumber subsequent sections



Recommendation the Selectboard to lower the speed limit to 25 mph within thickly settled and 
commercial districts. 
 
Numerous studies have shown that lowering the speed limit in business districts and thickly 
settled areas dramatically reduces pedestrian (and, perhaps, bicyclist) accidents.( See 
https://citeseerx.ist.psu.edu/viewdoc/download?doi=10.1.1.473.2237&rep=rep1&type=pdf) 
 
 
To do so, however, requires the town to accept the provisions of the Municipal Modernization 
Act (Chapter 218, of the Acts of 2016). 
 
Therefore, I request that the Selectboard place an Article on this year’s Town Meeting Warrant 
recommending that the Town accept this Act. 
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 This form is jointly 
issued and published by the Executive Office for Administration and Finance (ANF), the Office of the Comptroller (CTR) and the Operational Services Division (OSD) as the default 
contract for all Commonwealth Departments when another form is not prescribed by regulation or policy.  Any changes to the official printed language of this form shall be void.  Additional 
non-conflicting terms may be added by Attachment. Contractors may not require any additional agreements, engagement letters, contract forms or other additional terms as part of this 
Contract without prior Department approval.  Click on hyperlinks for definitions, instructions and legal requirements that are incorporated by reference into this Contract.  An electronic 
copy of this form is available at www.mass.gov/osc under Guidance For Vendors - Forms  or www.mass.gov/osd under OSD Forms.   

CONTRACTOR LEGAL NAME:  

 (and d/b/a):  Town of Buckland 

COMMONWEALTH DEPARTMENT NAME:  Executive Office for Administration and 
Finance 

MMARS Department Code:  ANF 

Legal Address: (W-9, W-4,T&C): 17 State Street, Shelburne Falls, 01370 Business Mailing Address:    

Contract Manager:  Heather Butler Billing Address (if different):   

E-Mail: twnadmin@town.buckland.ma.us Contract Manager:  Frank Gervasio 

Phone:   Fax:  E-Mail:  gervasiof@dor.state.ma.us 

Contractor Vendor Code: VC6000191739 Phone: 617-626-2345 Fax:   

Vendor Code Address ID (e.g. “AD001”):   AD001.  

(Note: The Address Id Must be set up for EFT payments.) 

MMARS Doc ID(s): 

RFR/Procurement or Other ID Number: 

_X_   NEW CONTRACT 

PROCUREMENT OR EXCEPTION TYPE: (Check one option only) 

__ Statewide Contract (OSD or an OSD-designated Department)  
__ Collective Purchase (Attach OSD approval, scope, budget)  
 X  Department Procurement (includes State or Federal grants 815 CMR 2.00)  

(Attach RFR and Response or other procurement supporting documentation) 
__ Emergency Contract  (Attach justification for emergency, scope, budget) 
__ Contract Employee (Attach Employment Status Form, scope, budget) 
__ Legislative/Legal or Other: (Attach authorizing language/justification, scope and 

budget) 

___  CONTRACT AMENDMENT 

Enter Current Contract End Date Prior to Amendment:             , 20       . 

Enter Amendment Amount: $                 . (or “no change”)  

AMENDMENT TYPE: (Check one option only. Attach details of Amendment changes.) 

__ Amendment to Scope or Budget (Attach updated scope and budget)  

__ Interim Contract (Attach justification for Interim Contract and updated scope/budget) 

__ Contract Employee (Attach any updates to scope or budget) 

__ Legislative/Legal or Other: (Attach authorizing language/justification and updated 
scope and budget) 

The following COMMONWEALTH TERMS AND CONDITIONS (T&C) has been executed, filed with CTR and is incorporated by reference into this Contract.  

_X Commonwealth Terms and Conditions     __ Commonwealth Terms and Conditions For Human and Social Services 

COMPENSATION: (Check ONE option): The Department certifies that payments for authorized performance accepted in accordance with the terms of this Contract will be supported 
in the state accounting system by sufficient appropriations or other non-appropriated funds, subject to intercept for Commonwealth owed debts under 815 CMR 9.00.   
__ Rate Contract (No Maximum Obligation.  Attach details of all rates, units, calculations, conditions or terms and any changes if rates or terms are being amended.) 

X Maximum Obligation Contract  Enter Total Maximum Obligation for total duration of this Contract (or new Total if Contract is being amended). $200,000 

PROMPT PAYMENT DISCOUNTS (PPD):  Commonwealth payments are issued through EFT 45 days from invoice receipt. Contractors requesting accelerated payments must 
identify a PPD as follows:  Payment issued within 10 days __% PPD; Payment issued within 15 days __ % PPD; Payment issued within 20 days __ % PPD; Payment issued within 30 
days __% PPD.  If PPD percentages are left blank, identify reason: X agree to standard 45 day cycle __ statutory/legal or Ready Payments (G.L. c. 29, § 23A); __ only initial payment 
(subsequent payments scheduled to support standard EFT 45 day payment cycle. See Prompt Pay Discounts Policy.) 

BRIEF DESCRIPTION OF CONTRACT PERFORMANCE or REASON FOR AMENDMENT: (Enter the Contract title, purpose, fiscal year(s) and a detailed description of the scope of 
performance or what is being amended for a Contract Amendment.  Attach all supporting documentation and justifications.) Community Compact Grant: This award is being made 
through the FY22 Community Compact Efficiency & Regionalization Grant Program to the Town of Buckland for: Implementation of a shared police force with the towns of Buckland 
and Shelburne. 
ANTICIPATED START DATE:  (Complete ONE option only) The Department and Contractor certify for this Contract, or Contract Amendment, that Contract obligations:   

X  1. may be incurred as of the Effective Date (latest signature date below) and no obligations have been incurred prior to the Effective Date.   

__ 2. may be incurred as of            , 20      , a date LATER than the Effective Date below and no obligations have been incurred prior to the Effective Date. 

__ 3. were incurred as of              , 20       , a date PRIOR to the Effective Date below, and the parties agree that payments for any obligations incurred prior to the Effective Date are 
authorized to be made either as settlement payments or as authorized reimbursement payments, and that the details and circumstances of all obligations under this Contract are 
attached and incorporated into this Contract.  Acceptance of payments forever releases the Commonwealth from further claims related to these obligations.   

CONTRACT END DATE:  Contract performance shall terminate as of September 15, 2023 with no new obligations being incurred after this date unless the Contract is properly 
amended, provided that the terms of this Contract and performance expectations and obligations shall survive its termination for the purpose of resolving any claim or dispute, for 
completing any negotiated terms and warranties, to allow any close out or transition performance, reporting, invoicing or final payments, or during any lapse between amendments. 

CERTIFICATIONS:  Notwithstanding verbal or other representations by the parties, the “Effective Date” of this Contract or Amendment shall be the latest date that this Contract or 
Amendment has been executed by an authorized signatory of the Contractor, the Department, or a later Contract or Amendment Start Date specified above, subject to any required 
approvals.  The Contractor makes all certifications required under the attached Contractor Certifications (incorporated by reference if not attached hereto) under the pains and 
penalties of perjury, agrees to provide any required documentation upon request to support compliance, and agrees that all terms governing performance of this Contract and doing 
business in Massachusetts are attached or incorporated by reference herein according to the following hierarchy of document precedence, the applicable Commonwealth Terms and 
Conditions, this Standard Contract Form including the Instructions and Contractor Certifications, the Request for Response (RFR) or other solicitation, the Contractor’s Response, and 
additional negotiated terms, provided that additional negotiated terms will take precedence over the relevant terms in the RFR and the Contractor’s Response only if made using the 
process outlined in  801 CMR 21.07, incorporated herein, provided that any amended RFR or Response terms result in best value, lower costs, or a more cost effective Contract. 

AUTHORIZING SIGNATURE FOR THE CONTRACTOR: 

X:                                                                                .   Date:                        . 
(Signature and Date Must Be Handwritten At Time of Signature) 

Print Name:                                                                           . 

Print Title:                                                                              . 

AUTHORIZING SIGNATURE FOR THE COMMONWEALTH: 

X:                                                                                .   Date:                                 . 
(Signature and Date Must Be Handwritten At Time of Signature) 

Print Name:       Sean Cronin                                . 

Print Title:     DOR Senior Deputy Commissioner for Local Services              . 

http://www.mass.gov/eoaf
http://www.mass.gov/osc
http://www.mass.gov/osd
http://www.mass.gov/osc
http://www.mass.gov/osc/guidance-for-vendors/forms.html
http://www.mass.gov/osd
http://www.mass.gov/anf/budget-taxes-and-procurement/oversight-agencies/osd/osd-forms.html
https://massfinance.state.ma.us/VendorWeb/eftRegisterfrm.asp
http://www.mass.gov/osc/publications-and-reports/regulations.html
http://www.mass.gov/osc/docs/forms/payroll-lcm/employment-status-form.doc
https://massfinance.state.ma.us/VendorWeb/vendor.asp
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleIII/Chapter29/Section23A
http://www.mass.gov/osc/docs/policies-procedures/accounts-payable/po-ap-prompt-payment-discounts.doc
http://www.mass.gov/anf/docs/osd/policy/801cmr21.doc
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INSTRUCTIONS AND CONTRACTOR CERTIFICATIONS 

The following instructions and terms are incorporated by reference and apply to this 
Standard Contract Form. Text that appears underlined indicates a "hyperlink" to an Internet 
or bookmarked site and are unofficial versions of these documents and Departments and 
Contractors should consult with their legal counsel to ensure compliance with all legal 
requirements.  Using the Web Toolbar will make navigation between the form and the 
hyperlinks easier.  Please note that not all applicable laws have been cited.  

CONTRACTOR LEGAL NAME (AND D/B/A): Enter the Full Legal Name of the 
Contractor's business as it appears on the Contractor's W-9 or W-4 Form (Contract 
Employees only) and the applicable Commonwealth Terms and Conditions If Contractor 
also has a “doing business as” (d/b/a) name, BOTH the legal name and the “d/b/a” name 
must appear in this section.   

Contractor Legal Address:  Enter the Legal Address of the Contractor as it appears on 
the Contractor's W-9 or W-4 Form (Contract Employees only) and the applicable 
Commonwealth Terms and Conditions, which must match the legal address on the 1099I 
table in MMARS (or the Legal Address in HR/CMS for Contract Employee). 

Contractor Contract Manager: Enter the authorized Contract Manager who will be 
responsible for managing the Contract.  The Contract Manager should be an Authorized 
Signatory or, at a minimum, a person designated by the Contractor to represent the 
Contractor, receive legal notices and negotiate ongoing Contract issues.  The Contract 
Manager is considered “Key Personnel” and may not be changed without the prior written 
approval of the Department.  If the Contract is posted on COMMBUYS, the name of the 
Contract Manager must be included in the Contract on COMMBUYS.  

Contractor E-Mail Address/Phone/Fax:  Enter the electronic mail (e-mail) address, phone 
and fax number of the Contractor Contract Manager.  This information must be kept current 
by the Contractor to ensure that the Department can contact the Contractor and provide 
any required legal notices.  Notice received by the Contract Manager (with confirmation of 
actual receipt) through the listed address, fax number(s) or electronic mail address will 
meet any written legal notice requirements.  

Contractor Vendor Code: The Department must enter the MMARS Vendor Code 
assigned by the Commonwealth. If a Vendor Code has not yet been assigned, leave this 
space blank and the Department will complete this section when a Vendor Code has been 
assigned. The Department is responsible under the Vendor File and W-9s Policy for 
verifying with authorized signatories of the Contractor, as part of contract execution, that the 
legal name, address and Federal Tax Identification Number (TIN) in the Contract 
documents match the state accounting system.   

Vendor Code Address ID: (e.g., “AD001”) The Department must enter the MMARS 
Vendor Code Address Id identifying the payment remittance address for Contract 
payments, which MUST be set up for EFT payments PRIOR to the first payment under the 
Contract in accordance with the Bill Paying and Vendor File and W-9 policies. 

COMMONWEALTH DEPARTMENT NAME: Enter the full Department name with the 
authority to obligate funds encumbered for the Contract. 

Commonwealth MMARS Alpha Department Code: Enter the three (3) letter MMARS 
Code assigned to this Commonwealth Department in the state accounting system. 

Department Business Mailing Address:  Enter the address where all formal 
correspondence to the Department must be sent.  Unless otherwise specified in the 
Contract, legal notice sent or received by the Department’s Contract Manager (with 
confirmation of actual receipt) through the listed address, fax number(s) or electronic mail 
address for the Contract Manager will meet any requirements for legal notice.  

Department Billing Address:  Enter the Billing Address or email address if invoices must 
be sent to a different location.  Billing or confirmation of delivery of performance issues 
should be resolved through the listed Contract Managers.   

Department Contract Manager: Identify the authorized Contract Manager who will be 
responsible for managing the Contract, who should be an authorized signatory or an 
employee designated by the Department to represent the Department to receive legal 
notices and negotiate ongoing Contract issues.   

Department E-Mail Address/Phone/Fax:  Enter the electronic mail (e-mail) address, 
phone and fax number of the Department Contract Manager. Unless otherwise specified in 
the Contract, legal notice sent or received by the Contract Manager (with confirmation of 
actual receipt) through the listed address, fax number(s) or electronic mail address will 
meet any requirements for written notice under the Contract.   

MMARS Document ID(s): Enter the MMARS 20 character encumbrance transaction 
number associated with this Contract which must remain the same for the life of the 
Contract.  If multiple numbers exist for this Contract, identify all Doc Ids.   

RFR/Procurement or Other ID Number or Name:   Enter the Request for Response 
(RFR) or other Procurement Reference number, Contract ID Number or other 
reference/tracking number for this Contract or Amendment and will be entered into the 
Board Award Field in the MMARS encumbrance transaction for this Contract.    

NEW CONTRACTS (left side of Form): 

Complete this section ONLY if this Contract is brand new. (Complete the CONTRACT 
AMENDMENT section for any material changes to an existing or an expired Contract, 

and for exercising options to renew or annual contracts under a multi-year 
procurement or grant program.)  

PROCUREMENT OR EXCEPTION TYPE:  Check the appropriate type of procurement or 
exception for this Contract.  Only one option can be selected.  See State Finance Law and 
General Requirements, Acquisition Policy and Fixed Assets, the Commodities and Services 
Policy and the Procurement Information Center (Department Contract Guidance) for details.   

Statewide Contract (OSD or an OSD-designated Department).  Check this option for a 
Statewide Contract under OSD, or by an OSD-designated Department. 

Collective Purchase approved by OSD.  Check this option for Contracts approved by 
OSD for collective purchases through federal, state, local government or other entities. 

Department Contract Procurement.  Check this option for a Department procurement 
including state grants and federal sub-grants under 815 CMR 2.00 and State Grants and 
Federal Subgrants Policy, Departmental Master Agreements (MA).  If multi-Department 
user Contract, identify multi-Department use is allowable in Brief Description.  

Emergency Contract. Check this option when the Department has determined that an 
unforeseen crisis or incident has arisen which requires or mandates immediate purchases  
to avoid substantial harm to the functioning of government or the provision of necessary or 
mandated services or whenever the health, welfare or safety of clients or other persons or 
serious damage to property is threatened.   

Contract Employee.  Check this option when the Department requires the performance of 
an Individual Contractor, and when the planned Contract performance with an Individual 
has been classified using the Employment Status Form (prior to the Contractor's selection) 
as work of a Contract Employee and not that of an Independent Contractor.   

Legislative/Legal or Other.  Check this option when legislation, an existing legal 
obligation, prohibition or other circumstance exempts or prohibits a Contract from being 
competitively procured, or identify any other procurement exception not already listed.  
Legislative “earmarks” exempt the Contract solely from procurement requirements, and all 
other Contract and state finance laws and policies apply. Supporting documentation must 
be attached to explain and justify the exemption.  

CONTRACT AMENDMENT (Right Side of Form) 

Complete this section for any Contract being renewed, amended or to continue a lapsed 
Contract.  All Contracts with available options to renew must be amended referencing the 
original procurement and Contract doc ids, since all continuing contracts must be 
maintained in the same Contract file (even if the underlying appropriation changes each 
fiscal year.) “See Amendments, Suspensions, and Termination Policy.) 

Enter Current Contract End Date: Enter the termination date of the Current Contract 
being amended, even if this date has already passed.  (Note:  Current Start Date is not 
requested since this date does not change and is already recorded in MMARS.) 

Enter Amendment Amount: Enter the amount of the Amendment increase or decrease to 
a Maximum Obligation Contract.  Enter “no change” for Rate Contracts or if no change.   

AMENDMENT TYPE: Identify the type of Amendment being done. Documentation 
supporting the updates to performance and budget must be attached.   Amendment to 
Scope or Budget. Check this option when renewing a Contract or executing any 
Amendment (“material change” in Contract terms) even if the Contract has lapsed. The 
parties may negotiate a change in any element of Contract performance or cost identified in 
the RFR or the Contractor’s response which results in lower costs, or a more cost-effective 
or better value performance than was presented in the original selected response, provided 
the negotiation results in a better value within the scope of the RFR than what was 
proposed by the Contractor in the original selected response.  Any “material” change in the 
Contract terms must be memorialized in a formal Amendment even if a corresponding 
MMARS transaction is not needed to support the change.  Additional negotiated terms will 
take precedence over the relevant terms in the RFR and the Contractor’s Response only if 
made using the process outlined in 801 CMR 21.07, incorporated herein, provided that any 
amended RFR or Response terms result in best value, lower costs, or a more cost effective 
Contract. 

Interim Contracts. Check this option for an Interim Contract to prevent a lapse of Contract 
performance whenever an existing Contract is being re-procured but the new procurement 
has not been completed, to bridge the gap during implementation between an expiring and 
a new procurement, or to contract with an interim Contractor when a current Contractor is 
unable to complete full performance under a Contract.   

Contract Employee. Check this option when the Department requires a renewal or other 
amendment to the performance of a Contract Employee.  

Legislative/Legal or Other.  Check this option when legislation, an existing legal 
obligation, prohibition or other circumstance exempts or prohibits a Contract from being 
competitively procured, or identify any other procurement exception not already listed.  
Legislative “earmarks” exempt the Contract solely from procurement requirements, and all 
other Contract and state finance laws and policies apply. Attach supporting documentation 
to explain and justify the exemption and whether Contractor selection has been publicly 
posted.  

COMMONWEALTH TERMS AND CONDITIONS 

Identify which Commonwealth Terms and Conditions the Contractor has executed and is 

http://www.mass.gov/osc/guidance-for-vendors/forms.html
http://www.irs.gov/formspubs/index.html?portlet=3
http://www.mass.gov/osc/guidance-for-vendors/forms.html
http://www.mass.gov/osc/guidance-for-vendors/forms.html
http://www.irs.gov/formspubs/index.html?portlet=3
http://www.mass.gov/osc/guidance-for-vendors/forms.html
http://www.commbuys.com/
http://www.mass.gov/osc/publications-and-reports/policies/payments.html
http://www.mass.gov/osc/publications-and-reports/policies/payments.html
http://www.mass.gov/osc/guidance-for-vendors/policies-for-vendors.html
http://www.mass.gov/osc/publications-and-reports/policies/payments.html
http://www.mass.gov/osc/statewide-key-contact-lists.html
http://www.mass.gov/osc/statewide-key-contact-lists.html
http://www.mass.gov/osc/docs/policies-procedures/contracts/po-procon-state-finan-law-gen-con-req.doc
http://www.mass.gov/osc/docs/policies-procedures/contracts/po-procon-state-finan-law-gen-con-req.doc
http://www.mass.gov/osc/docs/policies-procedures/fixed-assets/po-fa-acquisition.doc
http://www.mass.gov/osc/docs/policies-procedures/contracts/po-procon-goods-services.doc
http://www.mass.gov/osc/docs/policies-procedures/contracts/po-procon-goods-services.doc
http://www.mass.gov/osc/docs/policies-procedures/contracts/po-procon-state-finan-law-gen-con-req.doc
http://www.mass.gov/osc/publications-and-reports/regulations.html
http://www.mass.gov/osc/publications-and-reports/policies/contracts.html
http://www.mass.gov/osc/publications-and-reports/policies/contracts.html
http://www.mass.gov/anf/docs/osd/pic/contractemployee.doc
http://www.mass.gov/osc/docs/forms/payroll-lcm/employment-status-form.doc
http://www.mass.gov/osc/docs/policies-procedures/contracts/po-procon-amendments-suspen-term.doc
http://www.mass.gov/anf/docs/osd/policy/801cmr21.doc
http://www.mass.gov/osc/guidance-for-vendors/forms.html
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incorporated by reference into this Contract. This Form is signed only once and recorded on 
the Vendor Customer File (VCUST). See Vendor File and W-9s Policy.   

COMPENSATION 

Identify if the Contract is a Rate Contract (with no stated Maximum Obligation) or a 
Maximum Obligation Contract (with a stated Maximum Obligation) and identify the 
Maximum Obligation.  If the Contract is being amended, enter the new Maximum Obligation 
based upon the increase or decreasing Amendment. The Total Maximum Obligation must 
reflect the total funding for the dates of service under the contract, including the 
Amendment amount if the Contract is being amended. The Maximum Obligation must 
match the MMARS encumbrance.  Funding and allotments must be verified as available 
and encumbered prior to incurring obligations.  If a Contract includes both a Maximum 
Obligation component and Rate Contract component, check off both, specific Maximum 
Obligation amounts or amended amounts and Attachments must clearly outline the 
Contract breakdown to match the encumbrance.    

PAYMENTS AND PROMPT PAY DISCOUNTS 

Payments are processed within a 45 day payment cycle through EFT in accordance with 
the Commonwealth Bill Paying Policy for investment and cash flow purposes.  Departments 
may NOT negotiate accelerated payments and Payees are NOT entitled to accelerated 
payments UNLESS a prompt payment discount (PPD) is provided to support the 
Commonwealth’s loss of investment earnings for this earlier payment, or unless a payments 
is legally mandated to be made in less than 45 days (e.g., construction contracts, Ready 
Payments under G.L. c. 29, s. 23A). See Prompt Pay Discounts Policy. PPD are identified 
as a percentage discount which will be automatically deducted when an accelerated 
payment is made. Reduced contracts rates may not be negotiated to replace a PPD.  If 
PPD fields are left blank please identify that the Contractor agrees to the standard 45 day 
cycle; a statutory/legal exemption such as Ready Payments (G.L. c. 29, § 23A); or only an 
initial accelerated payment for reimbursements or start up costs for a grant, with 
subsequent payments scheduled to support standard EFT 45 day payment cycle. Financial 
hardship is not a sufficient justification to accelerate cash flow for all payments under a 
Contract.  Initial grant or contract payments may be accelerated for the first invoice or initial 
grant installment, but subsequent periodic installments or invoice payments should be 
scheduled to support the Payee cash flow needs and the standard 45 day EFT payment 
cycle in accordance with the Bill Paying Policy. Any accelerated payment that does not 
provide for a PPD must have a legal justification in Contract file for audit purposes 
explaining why accelerated payments were allowable without a PPD.   

BRIEF DESCRIPTION OF CONTRACT PERFORMANCE 

Enter a brief description of the Contract performance, project name and/or other identifying 
information for the Contract to specifically identify the Contract performance, match the 
Contract with attachments, determine the appropriate expenditure code (as listed in the 
Expenditure Classification Handbook) or to identify or clarify important information related to 
the Contract such as the Fiscal Year(s) of performance (ex. “FY2012” or “FY2012-14”).  
Identify settlements or other exceptions and attach more detailed justification and 
supporting documents. Enter “Multi-Department Use” if other Departments can access 
procurement.  For Amendments, identify the purpose and what items are being amended.  
Merely stating "see attached" or referencing attachments without a narrative description of 
performance is insufficient.   

ANTICIPATED START DATE 

The Department and Contractor must certify WHEN obligations under this 
Contract/Amendment may be incurred.  Option 1 is the default option when performance 
may begin as of the Effective Date (latest signature date and any required approvals).  If 
the parties want a new Contract or renewal to begin as of the upcoming fiscal year then list 
the fiscal year(s) (ex. “FY2012” or “FY2012-14”) in the Brief Description section. 
Performance starts and encumbrances reflect the default Effective Date (if no FY is listed) 
or the later FY start date (if a FY is listed).  Use Option 2 only when the Contract will be 
signed well in advance of the start date and identify a specific future start date.  Do not use 
Option 2 for a fiscal year start unless it is certain that the Contract will be signed prior to 
fiscal year. Option 3 is used in lieu of the Settlement and Release Form when the 
Contract/Amendment is signed late, and obligations have already been incurred by the 
Contractor prior to the Effective Date for which the Department has either requested, 
accepted or deemed legally eligible for reimbursement, and the Contract includes 
supporting documents justifying the performance or proof of eligibility, and approximate 
costs.  Any obligations incurred outside the scope of the Effective Date under any Option 
listed, even if the incorrect Option is selected, shall be automatically deemed a settlement 
included under the terms of the Contract and upon payment to the Contractor will release 
the Commonwealth from further obligations for the identified performance.  All settlement 
payments require justification and must be under same encumbrance and object codes as 
the Contract payments.  Performance dates are subject to G.L. c.4, § 9. 

CONTRACT END DATE 

The Department must enter the date that Contract performance will terminate.  If the 
Contract is being amended and the Contract End Date is not changing, this date 
must be re-entered again here.  A Contract must be signed for at least the initial duration 

but not longer than the period of procurement listed in the RFR, or other solicitation 
document (if applicable).   No new performance is allowable beyond the end date without 
an amendment, but the Department may allow a Contractor to complete minimal close out 
performance obligations if substantial performance has been made prior to the termination 
date of the Contract and prior to the end of the fiscal year in which payments are 
appropriated, provided that any close out performance is subject to appropriation and 
funding limits under state finance law, and CTR may adjust encumbrances and payments in 
the state accounting system to enable final close out payments.  Performance dates are 
subject to G.L. c.4, § 9. 

CERTIFICATIONS AND EXECUTION 

See Department Head Signature Authorization Policy and the Contractor Authorized 
Signatory Listing for policies on Contractor and Department signatures.  

Authorizing Signature for Contractor/Date: The Authorized Contractor Signatory must (in 
their own handwriting and in ink) sign AND enter the date the Contract is signed.  See 
section above under “Anticipated Contract Start Date”.  Acceptance of payment by the 
Contractor shall waive any right of the Contractor to claim the Contract/Amendment is not 
valid and the Contractor may not void the Contract.  Rubber stamps, typed or other 
images are not acceptable.  Proof of Contractor signature authorization on a Contractor 
Authorized Signatory Listing may be required by the Department if not already on file.  

Contractor Name /Title: The Contractor Authorized Signatory’s name and title must 
appear legibly as it appears on the Contractor Authorized Signatory Listing.  

Authorizing Signature For Commonwealth/Date: The Authorized Department Signatory 
must (in their own handwriting and in ink) sign AND enter the date the Contract is signed.  
See section above under “Anticipated Start Date”.  Rubber stamps, typed or other 
images are not accepted.  The Authorized Signatory must be an employee within the 
Department legally responsible for the Contract. See Department Head Signature 
Authorization.  The Department must have the legislative funding appropriated for all the 
costs of this Contract or funding allocated under an approved Interdepartmental Service 
Agreement (ISA).  A Department may not contract for performance to be delivered to or by 
another state department without specific legislative authorization (unless this Contract is a 
Statewide Contract).  For Contracts requiring Secretariat signoff, evidence of Secretariat 
signoff must be included in the Contract file.   

Department Name /Title: Enter the Authorized Signatory’s name and title legibly.   

CONTRACTOR CERTIFICATIONS AND LEGAL REFERENCES 

Notwithstanding verbal or other representations by the parties, the “Effective Date” of this 
Contract or Amendment shall be the latest date that this Contract or Amendment has been 
executed by an authorized signatory of the Contractor, the Department, or a later Contract 
or Amendment Start Date specified, subject to any required approvals.  The Contractor 
makes all certifications required under this Contract under the pains and penalties of 
perjury, and agrees to provide any required documentation upon request to support 
compliance, and agrees that all terms governing performance of this Contract and doing 
business in Massachusetts are attached or incorporated by reference herein:  

Commonwealth and Contractor Ownership RIghts. The Contractor certifies and agrees 
that the Commonwealth is entitled to ownership and possession of all “deliverables” 
purchased or developed with Contract funds. A Department may not relinquish 
Commonwealth rights to deliverables nor may Contractors sell products developed with 
Commonwealth resources without just compensation. The Contract should detail all 
Commonwealth deliverables and ownership rights and any Contractor proprietary rights.    

Qualifications.  The Contractor certifies it is qualified and shall at all times remain qualified 
to perform this Contract; that performance shall be timely and meet or exceed industry 
standards for the performance required, including obtaining requisite licenses, registrations, 
permits, resources for performance, and sufficient professional, liability; and other 
appropriate insurance to cover the performance.  If the Contractor is a business, the 
Contractor certifies that it is listed under the Secretary of State’s website as licensed to do 
business in Massachusetts, as required by law.  

Business Ethics and Fraud, Waste and Abuse Prevention. The Contractor certifies that 
performance under this Contract, in addition to meeting the terms of the Contract, will be 
made using ethical business standards and good stewardship of taxpayer and other public 
funding and resources to prevent fraud, waste and abuse.  

Collusion.  The Contractor certifies that this Contract has been offered in good faith and 
without collusion, fraud or unfair trade practices with any other person, that any actions to 
avoid or frustrate fair and open competition are prohibited by law, and shall be grounds for 
rejection or disqualification of a Response or termination of this Contract. 

Public Records and Access The Contractor shall provide full access to records related to 
performance and compliance to the Department and officials listed under Executive Order 
195 and G.L. c. 11, s.12 seven (7) years beginning on the first day after the final payment 
under this Contract or such longer period necessary for the resolution of any litigation, 
claim, negotiation, audit or other inquiry involving this Contract. Access to view Contractor 
records related to any breach or allegation of fraud, waste and/or abuse may not be denied 
and Contractor can not claim confidentiality or trade secret protections solely for viewing but 
not retaining documents. Routine Contract performance compliance reports or documents 
related to any alleged breach or allegation of non-compliance, fraud, waste, abuse or 

http://www.mass.gov/osc/docs/policies-procedures/accounts-payable/po-ap-vendor-customer-w9.doc
http://www.mass.gov/osc/publications-and-reports/policies/payments.html
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleIII/Chapter29/Section23A
http://www.mass.gov/osc/docs/policies-procedures/accounts-payable/po-ap-prompt-payment-discounts.doc
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleIII/Chapter29/Section23A
http://www.mass.gov/osc/docs/close-open/co-expenditure-classification-handbook.doc
http://www.mass.gov/osc/docs/forms/accounts-payable/settlement-and-release.doc
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleI/Chapter4/Section9
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleI/Chapter4/Section9
http://www.mass.gov/osc/publications-and-reports/policies/security.html
http://www.mass.gov/osc/docs/forms/contracts/casl-form.rtf
http://www.mass.gov/osc/docs/forms/contracts/casl-form.rtf
http://www.mass.gov/osc/docs/forms/contracts/casl-form.rtf
http://www.mass.gov/osc/docs/forms/contracts/casl-form.rtf
http://www.mass.gov/osc/docs/forms/contracts/casl-form.rtf
http://www.mass.gov/?pageID=oscterminal&L=3&L0=Home&L1=Publications+and+Reports&L2=Policies&sid=Aosc&b=terminalcontent&f=policies_procedures_po_security&csid=Aosc
http://www.mass.gov/osc/publications-and-reports/policies/security.html
http://www.mass.gov/osc/publications-and-reports/policies/security.html
http://www.mass.gov/osc/publications-and-reports/policies/contracts.html
http://www.mass.gov/osc/publications-and-reports/policies/contracts.html
http://www.sec.state.ma.us/cor/coridx.htm
http://www.mass.gov/governor/legislationeexecorder/executiveorder/
http://www.mass.gov/governor/legislationeexecorder/executiveorder/
http://www.state.ma.us/legis/laws/mgl/11-12.htm
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collusion may be provided electronically and shall be provided at Contractor’s own 
expense. Reasonable costs for copies of non-routine Contract related records shall not 
exceed the rates for public records under 950 C.M.R. 32.00.   

Debarment. The Contractor certifies that neither it nor any of its subcontractors are 
currently debarred or suspended by the federal or state government under any law or 
regulation including, Executive Order 147; G.L. c. 29, s. 29F G.L. c.30, § 39R, G.L. c.149, § 
27C, G.L. c.149, § 44C,   G.L. c.149, § 148B and G.L. c. 152, s. 25C.  

Applicable Laws.  The Contractor shall comply with all applicable state laws and 
regulations including but not limited to the applicable Massachusetts General Laws; the 
Official Code of Massachusetts Regulations; Code of Massachusetts Regulations 
(unofficial); 801 CMR 21.00 (Procurement of Commodity and Service Procurements, 
Including Human and Social Services); 815 CMR 2.00 (Grants and Subsidies); 808 CMR 
1.00 (Compliance, Reporting and Auditing for Human And Social Services); AICPA 
Standards; confidentiality of Department records under G.L. c. 66A; and the Massachusetts 
Constitution Article XVIII if applicable.   

Invoices. The Contractor must submit invoices in accordance with the terms of the 
Contract and the Commonwealth Bill Paying Policy. Contractors must be able to reconcile 
and properly attribute concurrent payments from multiple Departments. Final invoices in 
any fiscal year must be submitted no later than August 15th for performance made and 
received (goods delivered, services completed) prior to June 30th, in order to make payment 
for that performance prior to the close of the fiscal year to prevent reversion of appropriated 
funds. Failure to submit timely invoices by August 15th or other date listed in the Contract 
shall authorize the Department to issue an estimated payment based upon the 
Department’s determination of performance delivered and accepted. The Contractor’s 
acceptance of this estimated payment releases the Commonwealth from further claims for 
these invoices.  If budgetary funds revert due to the Contractor’s failure to submit timely 
final invoices, or for disputing an estimated payment, the Department may deduct a penalty 
up to 10% from any final payment in the next fiscal year for failure to submit timely invoices.  

Payments Subject To Appropriation.  Pursuant to G.L. c. 29 § 26, § 27 and § 29, 
Departments are required to expend funds only for the purposes set forth by the Legislature 
and within the funding limits established through appropriation, allotment and subsidiary, 
including mandated allotment reductions triggered by G.L. c. 29, § 9C.  A Department 
cannot authorize or accept performance in excess of an existing appropriation and 
allotment, or sufficient non-appropriated available funds. Any oral or written 
representations, commitments, or assurances made by the Department or any other 
Commonwealth representative are not binding. The Commonwealth has no legal obligation 
to compensate a Contractor for performance that is not requested and is intentionally 
delivered by a Contractor outside the scope of a Contract. Contractors should verify funding 
prior to beginning performance.   

Intercept.  Contractors may be registered as Customers in the Vendor file if the Contractor 
owes a Commonwealth debt.  Unresolved and undisputed debts, and overpayments of 
Contract payments that are not reimbursed timely shall be subject to intercept pursuant to 
G.L. c. 7A, s. 3 and 815 CMR 9.00.  Contract overpayments will be subject to immediate 
intercept or payment offset. The Contractor may not penalize any state Department or 
assess late fees, cancel a Contract or other services if amounts are intercepted or offset 
due to recoupment of an overpayment, outstanding taxes, child support, other overdue 
debts or Contract overpayments.   

Tax Law Compliance.  The Contractor certifies under the pains and penalties of perjury tax 
compliance with Federal tax laws; state tax laws including but not limited to G.L. c. 62C, 
G.L. c. 62C, s. 49A;  compliance with all state tax laws, reporting of employees and 
contractors, withholding and remitting of tax withholdings and child support and is in good 
standing with respect to all state taxes and returns due; reporting of employees and 
contractors under G.L. c. 62E, withholding and remitting child support including G.L. c. 
119A, s. 12; TIR 05-11; New Independent Contractor Provisions and applicable TIRs. 

Bankruptcy, Judgments, Potential Structural Changes, Pending Legal Matters and 
Conflicts.  The Contractor certifies it has not been in bankruptcy and/or receivership within 
the last three calendar years, and the Contractor certifies that it will immediately notify the 
Department in writing at least 45 days prior to filing for bankruptcy and/or receivership, 
any potential structural change in its organization, or if there is any risk to the solvency of 
the Contractor that may impact the Contractor’s ability to timely fulfill the terms of this 
Contract or Amendment.  The Contractor certifies that at any time during the period of the 
Contract the Contractor is required to affirmatively disclose in writing to the Department 
Contract Manager the details of any judgment, criminal conviction, investigation or litigation 
pending against the Contractor or any of its officers, directors, employees, agents, or 
subcontractors, including any potential conflicts of interest of which the Contractor has 
knowledge, or learns of during the Contract term.  Law firms or Attorneys providing legal 
services are required to identify any potential conflict with representation of any Department 
client in accordance with Massachusetts Board of Bar Overseers (BBO) rules.  

Federal Anti-Lobbying and Other Federal Requirements.  If receiving federal funds, the 
Contractor certifies compliance with federal anti-lobbying requirements including 31 USC 
1352; other federal requirements; Executive Order 11246; Air Pollution Act; Federal Water 
Pollution Control Act and Federal Employment Laws.  

Protection of Personal Data and Information.  The Contractor certifies that all steps will 
be taken to ensure the security and confidentiality of all Commonwealth data for which the 
Contractor becomes a holder, either as part of performance or inadvertently during 
performance, with special attention to restricting access, use and disbursement of personal 
data and information under G.L. c. 93H and c. 66A and Executive Order 504.  The 
Contractor is required to comply with G.L. c. 93I for the proper disposal of all paper and 
electronic media, backups or systems containing personal data and information, provided 
further that the Contractor is required to ensure that any personal data or information 
transmitted electronically or through a portable device be properly encrypted using (at a 
minimum) Information Technology Division (ITD) Protection of Sensitive Information, 
provided further that any Contractor having access to credit card or banking information of 
Commonwealth customers certifies that the Contractor is PCI compliant in accordance with 
the Payment Card Industry Council Standards and shall provide confirmation compliance 
during the Contract, provide further that the Contractor shall immediately notify the 
Department in the event of any security breach including the unauthorized access, 
disbursement, use or disposal of personal data or information, and in the event of a security 
breach, the Contractor shall cooperate fully with the Commonwealth and provide access to 
any information necessary for the Commonwealth to respond to the security breach and 
shall be fully responsible for any damages associated with the Contractor’s breach 
including but not limited to G.L. c. 214, s. 3B.   

Corporate and Business Filings and Reports.  The Contractor certifies compliance with 
any certification, filing, reporting and service of process requirements of the Secretary of the 
Commonwealth, the Office of the Attorney General or other Departments as related to its 
conduct of business in the Commonwealth; and with its incorporating state (or foreign 
entity).  

Employer Requirements.  Contractors that are employers certify compliance with 
applicable state and federal employment laws or regulations, including but not limited to 
G.L. c. 5, s. 1 (Prevailing Wages for Printing and Distribution of Public Documents); G.L. c. 
7, s. 22 (Prevailing Wages for Contracts for Meat Products and Clothing and Apparel); 
minimum wages and prevailing wage programs and payments; unemployment insurance 
and contributions; workers’ compensation and insurance, child labor laws, AGO fair labor 
practices; G.L. c. 149  (Labor and Industries); G.L. c. 150A (Labor Relations); G.L. c. 151 
and 455 CMR 2.00 (Minimum Fair Wages); G.L. c. 151A (Employment and Training); G. L. 
c. 151B (Unlawful Discrimination); G.L. c. 151E (Business Discrimination); G.L. c. 152 
(Workers’ Compensation); G.L. c.153 (Liability for Injuries); 29 USC c. 8 (Federal Fair Labor 
Standards); 29 USC c. 28  and the Federal Family and Medical Leave Act.  

Federal And State Laws And Regulations Prohibiting Discrimination including but not 
limited to the Federal Equal Employment Oppurtunity (EEO) Laws the Americans with 
Disabilities Act,; 42 U.S.C Sec. 12,101, et seq., the Rehabilitation Act, 29 USC c. 16 s. 794; 
29 USC c. 16. s. 701; 29 USC c. 14, 623; the 42 USC c. 45; (Federal Fair Housing Act); G. 
L. c. 151B (Unlawful Discrimination); G.L. c. 151E (Business Discrimination); the Public 
Accommodations Law G.L. c. 272, s. 92A; G.L. c. 272, s. 98 and 98A, Massachusetts 
Constitution Article CXIV and G.L. c. 93, s. 103; 47 USC c. 5, sc. II, Part II, s. 255 
(Telecommunication Act;  Chapter 149, Section 105D, G.L. c. 151C, G.L. c. 272, Section 
92A,  Section 98 and Section 98A, and G.L. c. 111, Section 199A, and Massachusetts 
Disability-Based Non-Discrimination Standards For Executive Branch Entities, and related 
Standards and Guidance, authorized under Massachusetts Executive Order or any 
disability-based protection arising from state or federal law or precedent. See also MCAD 
and MCAD links and Resources.   

Small Business Purchasing Program (SBPP).  A Contractor may be eligible to participate 
in the SBPP, created pursuant to Executive Order 523, if qualified through the SBPP 
COMMBUYS subscription process at: www.commbuys.com and with acceptance of the 
terms of the SBPP participation agreement.  

Limitation of Liability for Information Technology Contracts (and other Contracts as 
Authorized).  The Information Technology Mandatory Specifications and the IT Acquisition 
Accessibility Contract Language are incorporated by reference into Information Technology 
Contracts.  The following language will apply to Information Technology contracts in the 
U01, U02, U03, U04, U05, U06, U07, U08, U09, U10, U75, U98 object codes in the 
Expenditure Classification Handbook or other Contracts as approved by CTR or OSD.  
Pursuant to Section 11. Indemnification of the Commonwealth Terms and Conditions, the 
term “other damages” shall include, but shall not be limited to, the reasonable costs the 
Commonwealth incurs to repair, return, replace or seek cover (purchase of comparable 
substitute commodities and services) under a Contract. “Other damages” shall not include 
damages to the Commonwealth as a result of third party claims, provided, however, that the 
foregoing in no way limits the Commonwealth’s right of recovery for personal injury or 
property damages or patent and copyright infringement under Section 11 nor the 
Commonwealth’s ability to join the contractor as a third party defendant.  Further, the term 
“other damages” shall not include, and in no event shall the contractor be liable for, 
damages for the Commonwealth’s use of contractor provided products or services, loss of 
Commonwealth records, or data (or other intangible property), loss of use of equipment, 
lost revenue, lost savings or lost profits of the Commonwealth. In no event shall “other 
damages” exceed the greater of $100,000, or two times the value of the product or service 
(as defined in the Contract scope of work) that is the subject of the claim. Section 11 sets 
forth the contractor’s entire liability under a Contract. Nothing in this section shall limit the 

http://www.sec.state.ma.us/pre/prepdf/guide.pdf
http://www.lawlib.state.ma.us/source/mass/eo/eotext/EO147.txt
http://www.mass.gov/legis/laws/mgl/gl-29-toc.htm
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Commonwealth’s ability to negotiate higher limitations of liability in a particular Contract, 
provided that any such limitation must specifically reference Section 11 of the 
Commonwealth Terms and Conditions.  In the event the limitation of liability conflicts with 
accounting standards which mandate that there can be no cap of damages, the limitation 
shall be considered waived for that audit engagement.  These terms may be applied to 
other Contracts only with prior written confirmation from the Operational Services Division 
or the Office of the Comptroller. The terms in this Clarification may not be modified.  

Northern Ireland Certification.  Pursuant to G.L. c. 7 s. 22C for state agencies, state 
authorities, the House of Representatives or the state Senate, by signing this Contract the 
Contractor certifies that it does not employ ten or more employees in an office or other 
facility in Northern Ireland and if the Contractor employs ten or more employees in an office 
or other facility located in Northern Ireland the Contractor certifies that it does not 
discriminate in employment, compensation, or the terms, conditions and privileges of 
employment on account of religious or political belief; and it promotes religious tolerance 
within the work place, and the eradication of any manifestations of religious and other illegal 
discrimination; and the Contractor is not engaged in the manufacture, distribution or sale of 
firearms, munitions, including rubber or plastic bullets, tear gas, armored vehicles or military 
aircraft for use or deployment in any activity in Northern Ireland. 

Pandemic, Disaster or Emergency Performance.  In the event of a serious emergency, 
pandemic or disaster outside the control of the Department, the Department may negotiate 
emergency performance from the Contractor to address the immediate needs of the 
Commonwealth even if not contemplated under the original Contract or procurement.  
Payments are subject to appropriation and other payment terms.      

Consultant Contractor Certifications (For Consultant Contracts “HH” and “NN” and “U05” 
object codes subject to G.L. Chapter 29, s. 29A).  Contractors must make required 
disclosures as part of the RFR Response or using the Consultant Contractor Mandatory 
Submission Form.   
Attorneys.  Attorneys or firms providing legal services or representing Commonwealth 
Departments may be subject to G.L. c. 30, s. 65, and if providing litigation services must be 
approved by the Office of the Attorney General to appear on behalf of a Department, and 
shall have a continuing obligation to notify the Commonwealth of any conflicts of interest 
arising under the Contract.   
Subcontractor Performance.  The Contractor certifies full responsibility for Contract 
performance, including subcontractors, and that comparable Contract terms will be included 
in subcontracts, and that the Department will not be required to directly or indirectly manage 
subcontractors or have any payment obligations to subcontractors. .   

EXECUTIVE ORDERS 

For covered Executive state Departments, the Contractor certifies compliance with 
applicable Executive Orders (see also Massachusetts Executive Orders), including but not 
limited to the specific orders listed below.  A breach during period of a Contract may be 
considered a material breach and subject Contractor to appropriate monetary or Contract 
sanctions.   

Executive Order 481.  Prohibiting the Use of Undocumented Workers on State Contracts.  
For all state agencies in the Executive Branch, including all executive offices, boards, 
commissions, agencies, Departments, divisions, councils, bureaus, and offices, now 
existing and hereafter established, by signing this Contract the Contractor certifies under 
the pains and penalties of perjury that they shall not knowingly use undocumented workers 
in connection with the performance of this Contract; that, pursuant to federal requirements, 
shall verify the immigration status of workers assigned to a Contract without engaging in 
unlawful discrimination; and shall not knowingly or recklessly alter, falsify, or accept altered 
or falsified documents from any such worker 

Executive Order 130.  Anti-Boycott.  The Contractor warrants, represents and agrees that 
during the time this Contract is in effect, neither it nor any affiliated company, as hereafter 
defined, participates in or cooperates with an international boycott (See IRC § 999(b)(3)-(4), 
and IRS Audit Guidelines Boycotts) or engages in conduct declared to be unlawful by G.L. 
c. 151E, s. 2.  A breach in the warranty, representation, and agreement contained in this 
paragraph, without limiting such other rights as it may have, the Commonwealth shall be 
entitled to rescind this Contract.  As used herein, an affiliated company shall be any 
business entity of which at least 51% of the ownership interests are directly or indirectly 
owned by the Contractor or by a person or persons or business entity or entities directly or 
indirectly owning at least 51% of the ownership interests of the Contractor, or which directly 
or indirectly owns at least 51% of the ownership interests of the Contractor. 

Executive Order 346.  Hiring of State Employees By State Contractors Contractor certifies 
compliance with both the conflict of interest law G.L. c. 268A specifically s. 5 (f) and this 
order; and includes limitations regarding the hiring of state employees by private companies 
contracting with the Commonwealth.  A privatization contract shall be deemed to include a 
specific prohibition against the hiring at any time during the term of Contract, and for any 
position in the Contractor's company, any state management employee who is, was, or will 
be involved in the preparation of the RFP, the negotiations leading to the awarding of the 
Contract, the decision to award the Contract, and/or the supervision or oversight of 
performance under the Contract. 

Executive Order 444.  Disclosure of Family Relationships With Other State Employees.  
Each person applying for employment (including Contract work) within the Executive 
Branch under the Governor must disclose in writing the names of all immediate family 

related to immediate family by marriage who serve as employees or elected officials of the 
Commonwealth.  All disclosures made by applicants hired by the Executive Branch under 
the Governor shall be made available for public inspection to the extent permissible by law 
by the official with whom such disclosure has been filed.  

Executive Order 504.  Regarding the Security and Confidentiality of Personal Information.  
For all Contracts involving the Contractor’s access to personal information, as defined in 
G.L. c. 93H, and personal data, as defined in G.L. c. 66A, owned or controlled by Executive 
Department agencies, or access to agency systems containing such information or data 
(herein collectively “personal information”), Contractor certifies under the pains and 
penalties of perjury that the Contractor (1) has read Commonwealth of Massachusetts 
Executive Order 504 and agrees to protect any and all personal information; and (2) has 
reviewed all of the Commonwealth Information Technology Division’s Security Policies.  
Notwithstanding any contractual provision to the contrary, in connection with the 
Contractor’s performance under this Contract, for all state agencies in the Executive 
Department, including all executive offices, boards, commissions, agencies, departments, 
divisions, councils, bureaus, and offices, now existing and hereafter established, the 
Contractor shall: (1) obtain a copy, review, and comply with the contracting agency’s 
Information Security Program (ISP) and any pertinent security guidelines, standards, and 
policies; (2) comply with all of the Commonwealth of Massachusetts Information 
Technology Division’s “Security Policies”) (3) communicate and enforce the contracting 
agency’s ISP and such Security Policies against all employees (whether such employees 
are direct or contracted) and subcontractors; (4) implement and maintain any other 
reasonable appropriate security procedures and practices necessary to protect personal 
information to which the Contractor is given access by the contracting agency from the 
unauthorized access, destruction, use, modification, disclosure or loss; (5) be responsible 
for the full or partial breach of any of these terms by its employees (whether such 
employees are direct or contracted) or subcontractors during or after the term of this 
Contract, and any breach of these terms may be regarded as a material breach of this 
Contract; (6) in the event of any unauthorized access, destruction, use, modification, 
disclosure or loss of the personal information (collectively referred to as the “unauthorized 
use”): (a) immediately notify the contracting agency if the Contractor becomes aware of the 
unauthorized use; (b) provide full cooperation and access to information necessary for the 
contracting agency to determine the scope of the unauthorized use; and (c) provide full 
cooperation and access to information necessary for the contracting agency and the 
Contractor to fulfill any notification requirements. Breach of these terms may be regarded 
as a material breach of this Contract, such that the Commonwealth may exercise any and 
all contractual rights and remedies, including without limitation indemnification under 
Section 11 of the Commonwealth’s Terms and Conditions, withholding of payments, 
Contract suspension, or termination. In addition, the Contractor may be subject to 
applicable statutory or regulatory penalties, including and without limitation, those imposed 
pursuant to G.L. c. 93H and under G.L. c. 214, § 3B for violations under M.G.L c. 66A. 
Executive Orders 523, 524 and 526. Executive Order 526 (Order Regarding Non-
Discrimination, Diversity, Equal Opportunity and Affirmative Action which supersedes 
Executive Order 478). Executive Order 524 (Establishing the Massachusetts Supplier 
Diversity Program which supersedes Executive Order 390). Executive Order 523 
(Establishing the Massachusetts Small Business Purchasing Program.)  All programs, 
activities, and services provided, performed, licensed, chartered, funded, regulated, or 
contracted for by the state shall be conducted without unlawful discrimination based on 
race, color, age, gender, ethnicity, sexual orientation, gender identity or expression, 
religion, creed, ancestry, national origin, disability, veteran’s status (including Vietnam-era 
veterans), or background.  The Contractor and any subcontractors may not engage in 
discriminatory employment practices; and the Contractor certifies compliance with 
applicable federal and state laws, rules, and regulations governing fair labor and 
employment practices; and the Contractor commits to purchase supplies and services from 
certified minority or women-owned businesses, small businesses, or businesses owned by 
socially or economically disadvantaged persons or persons with disabilities. These 
provisions shall be enforced through the contracting agency, OSD, and/or the 
Massachusetts Commission Against Discrimination. Any breach shall be regarded as a 
material breach of the contract that may subject the contractor to appropriate sanctions. 

http://www.mass.gov/legis/laws/mgl/7-22c.htm
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleIII/Chapter29/Section29A
http://www.mass.gov/osc/guidance-for-vendors/forms.html
http://www.mass.gov/osc/guidance-for-vendors/forms.html
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleIII/Chapter30/Section65
http://www.mass.gov/governor/legislationeexecorder/executiveorder/
http://www.lawlib.state.ma.us/source/mass/eo/index.html
http://www.mass.gov/governor/legislationeexecorder/executiveorder/executive-order-no-481.html
http://lawlib.state.ma.us/source/mass/eo/eotext/EO130.txt
http://www.fourmilab.ch/ustax/www/t26-A-1-N-V-999.html
http://www.irs.gov/irm/part4/irm_04-061-006.html
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXXI/Chapter151E/Section2
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXXI/Chapter151E/Section2
http://www.lawlib.state.ma.us/source/mass/eo/eotext/EO346.txt
http://www.mass.gov/legis/laws/mgl/gl-268a-toc.htm
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CCOOMMMMOONNWWEEAALLTTHH  TTEERRMMSS  AANNDD  CCOONNDDIITTIIOONNSS  
  

PPaaggee  11..  ooff  22..  

  

TThhiiss  CCoommmmoonnwweeaalltthh  TTeerrmmss  aanndd  CCoonnddiittiioonnss  ffoorrmm  iiss  

jjooiinnttllyy  iissssuueedd  bbyy  tthhee  EExxeeccuuttiivvee  OOffffiiccee  ffoorr  

AAddmmiinniissttrraattiioonn  aanndd  FFiinnaannccee  ((AANNFF)),,  tthhee  OOffffiiccee  ooff  tthhee  

CCoommppttrroolllleerr  ((CCTTRR))  aanndd  tthhee  OOppeerraattiioonnaall  SSeerrvviicceess  

DDiivviissiioonn  ((OOSSDD))  ffoorr  uussee  bbyy  aallll  CCoommmmoonnwweeaalltthh  ooff  

MMaassssaacchhuusseettttss  ((““SSttaattee””))  DDeeppaarrttmmeennttss  aanndd  CCoonnttrraaccttoorrss..    AAnnyy  cchhaannggeess  oorr  

eelleeccttrroonniicc  aalltteerraattiioonnss  bbyy  eeiitthheerr  tthhee  DDeeppaarrttmmeenntt  oorr  tthhee  CCoonnttrraaccttoorr  ttoo  tthhee  

ooffffiicciiaall  vveerrssiioonn  ooff  tthhiiss  ffoorrmm,,  aass  jjooiinnttllyy  ppuubblliisshheedd  bbyy  AANNFF,,  CCTTRR  aanndd  OOSSDD,,  

sshhaallll  bbee  vvooiidd..    UUppoonn  eexxeeccuuttiioonn  ooff  tthheessee  CCoommmmoonnwweeaalltthh  TTeerrmmss  aanndd  

CCoonnddiittiioonnss  bbyy  tthhee  CCoonnttrraaccttoorr  aanndd  ffiilliinngg  aass  pprreessccrriibbeedd  bbyy  tthhee  OOffffiiccee  ooff  tthhee  

CCoommppttrroolllleerr,,  tthheessee  CCoommmmoonnwweeaalltthh  TTeerrmmss  aanndd  CCoonnddiittiioonnss  wwiillll  bbee  

iinnccoorrppoorraatteedd  bbyy  rreeffeerreennccee  iinnttoo  aannyy  CCoonnttrraacctt  ffoorr  CCoommmmooddiittiieess  aanndd  SSeerrvviicceess  

eexxeeccuutteedd  bbyy  tthhee  CCoonnttrraaccttoorr  aanndd  aannyy  SSttaattee  DDeeppaarrttmmeenntt,,  iinn  tthhee  aabbsseennccee  ooff  aa  

ssuuppeerrsseeddiinngg  llaaww  oorr  rreegguullaattiioonn  rreeqquuiirriinngg  aa  ddiiffffeerreenntt  CCoonnttrraacctt  ffoorrmm..    

PPeerrffoorrmmaannccee  sshhaallll  iinncclluuddee  sseerrvviicceess  rreennddeerreedd,,  oobblliiggaattiioonnss  dduuee,,  ccoossttss  iinnccuurrrreedd,,  

ccoommmmooddiittiieess  aanndd  ddeelliivveerraabblleess  pprroovviiddeedd  aanndd  aacccceepptteedd  bbyy  tthhee  DDeeppaarrttmmeenntt,,  

pprrooggrraammss  pprroovviiddeedd  oorr  ootthheerr  ccoommmmiittmmeennttss  aauutthhoorriizzeedd  uunnddeerr  aa  CCoonnttrraacctt..    AA  

ddeelliivveerraabbllee  sshhaallll  iinncclluuddee  aannyy  ttaannggiibbllee  pprroodduucctt  ttoo  bbee  ddeelliivveerreedd  aass  aann  eelleemmeenntt  ooff  

ppeerrffoorrmmaannccee  uunnddeerr  aa  CCoonnttrraacctt..    TThhee  CCoommmmoonnwweeaalltthh  iiss  eennttiittlleedd  ttoo  oowwnneerrsshhiipp  

aanndd  ppoosssseessssiioonn  ooff  aallll  ddeelliivveerraabblleess  ppuurrcchhaasseedd  oorr  ddeevveellooppeedd  wwiitthh  SSttaattee  ffuunnddss..    

CCoonnttrraacctt  sshhaallll  mmeeaann  tthhee  SSttaannddaarrdd  CCoonnttrraacctt  FFoorrmm  iissssuueedd  jjooiinnttllyy  bbyy  AANNFF,,  CCTTRR  

aanndd  OOSSDD..  

11..  CCoonnttrraacctt  EEffffeeccttiivvee  SSttaarrtt  DDaattee..    NNoottwwiitthhssttaannddiinngg  vveerrbbaall  oorr  ootthheerr  

rreepprreesseennttaattiioonnss  bbyy  tthhee  ppaarrttiieess,,  oorr  aann  eeaarrlliieerr  ssttaarrtt  ddaattee  iinnddiiccaatteedd  iinn  aa  CCoonnttrraacctt,,  

tthhee  eeffffeeccttiivvee  ssttaarrtt  ddaattee  ooff  ppeerrffoorrmmaannccee  uunnddeerr  aa  CCoonnttrraacctt  sshhaallll  bbee  tthhee  ddaattee  aa  

CCoonnttrraacctt  hhaass  bbeeeenn  eexxeeccuutteedd  bbyy  aann  aauutthhoorriizzeedd  ssiiggnnaattoorryy  ooff  tthhee  CCoonnttrraaccttoorr,,  tthhee  

DDeeppaarrttmmeenntt,,  aa  llaatteerr  ddaattee  ssppeecciiffiieedd  iinn  tthhee  CCoonnttrraacctt  oorr  tthhee  ddaattee  ooff  aannyy  aapppprroovvaallss  

rreeqquuiirreedd  bbyy  llaaww  oorr  rreegguullaattiioonn,,  wwhhiicchheevveerr  iiss  llaatteerr..  

22..  PPaayymmeennttss  AAnndd  CCoommppeennssaattiioonn..    TThhee  CCoonnttrraaccttoorr  sshhaallll  oonnllyy  bbee  ccoommppeennssaatteedd  

ffoorr  ppeerrffoorrmmaannccee  ddeelliivveerreedd  aanndd  aacccceepptteedd  bbyy  tthhee  DDeeppaarrttmmeenntt  iinn  aaccccoorrddaannccee  

wwiitthh  tthhee  ssppeecciiffiicc  tteerrmmss  aanndd  ccoonnddiittiioonnss  ooff  aa  CCoonnttrraacctt..    AAllll  CCoonnttrraacctt  ppaayymmeennttss  

aarree  ssuubbjjeecctt  ttoo  aapppprroopprriiaattiioonn  ppuurrssuuaanntt  ttoo  MM..GG..LL..  CC..  2299,,  §§2266,,  oorr  tthhee  aavvaaiillaabbiilliittyy  

ooff  ssuuffffiicciieenntt  nnoonn--aapppprroopprriiaatteedd  ffuunnddss  ffoorr  tthhee  ppuurrppoosseess  ooff  aa  CCoonnttrraacctt,,  aanndd  sshhaallll  

bbee  ssuubbjjeecctt  ttoo  iinntteerrcceepptt  ppuurrssuuaanntt  ttoo  MM..GG..LL..  CC..  77AA,,  §§33  aanndd  881155  CCMMRR  99..0000..  

OOvveerrppaayymmeennttss  sshhaallll  bbee  rreeiimmbbuurrsseedd  bbyy  tthhee  CCoonnttrraaccttoorr  oorr  mmaayy  bbee  ooffffsseett  bbyy  tthhee  

DDeeppaarrttmmeenntt  ffrroomm  ffuuttuurree  ppaayymmeennttss  iinn  aaccccoorrddaannccee  wwiitthh  ssttaattee  ffiinnaannccee  llaaww..    

AAcccceeppttaannccee  bbyy  tthhee  CCoonnttrraaccttoorr  ooff  aannyy  ppaayymmeenntt  oorr  ppaarrttiiaall  ppaayymmeenntt,,  wwiitthhoouutt  aannyy  

wwrriitttteenn  oobbjjeeccttiioonn  bbyy  tthhee  CCoonnttrraaccttoorr,,  sshhaallll  iinn  eeaacchh  iinnssttaannccee  ooppeerraattee  aass  aa  rreelleeaassee  

aanndd  ddiisscchhaarrggee  ooff  tthhee  SSttaattee  ffrroomm  aallll  ccllaaiimmss,,  lliiaabbiilliittiieess  oorr  ootthheerr  oobblliiggaattiioonnss  

rreellaattiinngg  ttoo  tthhee  ppeerrffoorrmmaannccee  ooff  aa  CCoonnttrraacctt..  

33..  CCoonnttrraaccttoorr  PPaayymmeenntt  MMeecchhaanniissmm..  AAllll  CCoonnttrraaccttoorrss  wwiillll  bbee  ppaaiidd  uussiinngg  tthhee  

PPaayymmeenntt  VVoouucchheerr  SSyysstteemm  uunnlleessss  aa  ddiiffffeerreenntt  ppaayymmeenntt  mmeecchhaanniissmm  iiss  rreeqquuiirreedd..    

TThhee  CCoonnttrraaccttoorr  sshhaallll  ttiimmeellyy  ssuubbmmiitt  iinnvvooiicceess  ((PPaayymmeenntt  VVoouucchheerrss  --  FFoorrmm  PPVV))  

aanndd  ssuuppppoorrttiinngg  ddooccuummeennttaattiioonn  aass  pprreessccrriibbeedd  iinn  aa  CCoonnttrraacctt..    TThhee  DDeeppaarrttmmeenntt  

sshhaallll  rreevviieeww  aanndd  rreettuurrnn  rreejjeecctteedd  iinnvvooiicceess  wwiitthhiinn  ffiifftteeeenn  ((1155))  ddaayyss  ooff  rreecceeiipptt  

wwiitthh  aa  wwrriitttteenn  eexxppllaannaattiioonn  ffoorr  rreejjeeccttiioonn..    PPaayymmeennttss  sshhaallll  bbee  mmaaddee  iinn  

aaccccoorrddaannccee  wwiitthh  tthhee  bbiillll  ppaayyiinngg  ppoolliiccyy  iissssuueedd  bbyy  tthhee  OOffffiiccee  ooff  tthhee  CCoommppttrroolllleerr  

aanndd  881155  CCMMRR  44..0000,,  pprroovviiddeedd  tthhaatt  ppaayymmeenntt  ppeerriiooddss  lliisstteedd  iinn  aa  CCoonnttrraacctt  ooff  lleessss  

tthhaann  ffoorrttyy--ffiivvee  ((4455))  ddaayyss  ffrroomm  tthhee  ddaattee  ooff  rreecceeiipptt  ooff  aann  iinnvvooiiccee  sshhaallll  bbee  

eeffffeeccttiivvee  oonnllyy  ttoo  eennaabbllee  aa  DDeeppaarrttmmeenntt  ttoo  ttaakkee  aaddvvaannttaaggee  ooff  eeaarrllyy  ppaayymmeenntt  

iinncceennttiivveess  aanndd  sshhaallll  nnoott  ssuubbjjeecctt  aannyy  ppaayymmeenntt  mmaaddee  wwiitthhiinn  tthhee  ffoorrttyy--ffiivvee  ((4455))  

ddaayy  ppeerriioodd  ttoo  aa  ppeennaallttyy..  TThhee  CCoonnttrraaccttoorr  PPaayyrroollll  SSyysstteemm,,  sshhaallll  bbee  uusseedd  oonnllyy  ffoorr  

""IInnddiivviidduuaall  CCoonnttrraaccttoorrss""  wwhhoo  hhaavvee  bbeeeenn  ddeetteerrmmiinneedd  ttoo  bbee  ""CCoonnttrraacctt  

EEmmppllooyyeeeess""  aass  aa  rreessuulltt  ooff  tthhee  DDeeppaarrttmmeenntt''ss  ccoommpplleettiioonn  ooff  aann  IInntteerrnnaall  RReevveennuuee  

SSeerrvviiccee  SSSS--88  ffoorrmm  iinn  aaccccoorrddaannccee  wwiitthh  tthhee  OOmmnniibbuuss  BBuuddggeett  RReeccoonncciilliiaattiioonn  

AAcctt  ((OOBBRRAA))  11999900,,  aanndd  sshhaallll  aauuttoommaattiiccaallllyy  pprroocceessss  aallll  ssttaattee  aanndd  ffeeddeerraall  

mmaannddaatteedd  ppaayyrroollll,,  ttaaxx  aanndd  rreettiirreemmeenntt  ddeedduuccttiioonnss..  

44..  CCoonnttrraacctt  TTeerrmmiinnaattiioonn  OOrr  SSuussppeennssiioonn..    AA  CCoonnttrraacctt  sshhaallll  tteerrmmiinnaattee  oonn  tthhee  

ddaattee  ssppeecciiffiieedd  iinn  aa  CCoonnttrraacctt,,  uunnlleessss  tthhiiss  ddaattee  iiss  pprrooppeerrllyy  aammeennddeedd  iinn  

aaccccoorrddaannccee  wwiitthh  aallll  aapppplliiccaabbllee  llaawwss  aanndd  rreegguullaattiioonnss  pprriioorr  ttoo  tthhiiss  ddaattee,,  oorr  

uunnlleessss  tteerrmmiinnaatteedd  oorr  ssuussppeennddeedd  uunnddeerr  tthhiiss  SSeeccttiioonn  uuppoonn  pprriioorr  wwrriitttteenn  nnoottiiccee  

ttoo  tthhee  CCoonnttrraaccttoorr..    TThhee  DDeeppaarrttmmeenntt  mmaayy  tteerrmmiinnaattee  aa  CCoonnttrraacctt  wwiitthhoouutt  ccaauussee  

aanndd  wwiitthhoouutt  ppeennaallttyy,,  oorr  mmaayy  tteerrmmiinnaattee  oorr  ssuussppeenndd  aa  CCoonnttrraacctt  iiff  tthhee  CCoonnttrraaccttoorr  

bbrreeaacchheess  aannyy  mmaatteerriiaall  tteerrmm  oorr  ccoonnddiittiioonn  oorr  ffaaiillss  ttoo  ppeerrffoorrmm  oorr  ffuullffiillll  aannyy  

mmaatteerriiaall  oobblliiggaattiioonn  rreeqquuiirreedd  bbyy  aa  CCoonnttrraacctt,,  oorr  iinn  tthhee  eevveenntt  ooff  aann  eelliimmiinnaattiioonn  ooff  

aann  aapppprroopprriiaattiioonn  oorr  aavvaaiillaabbiilliittyy  ooff  ssuuffffiicciieenntt  ffuunnddss  ffoorr  tthhee  ppuurrppoosseess  ooff  aa  

CCoonnttrraacctt,,  oorr  iinn  tthhee  eevveenntt  ooff  aann  uunnffoorreesseeeenn  ppuubblliicc  eemmeerrggeennccyy  mmaannddaattiinngg  

iimmmmeeddiiaattee  DDeeppaarrttmmeenntt  aaccttiioonn..    UUppoonn  iimmmmeeddiiaattee  nnoottiiffiiccaattiioonn  ttoo  tthhee  ootthheerr  

ppaarrttyy,,  nneeiitthheerr  tthhee  DDeeppaarrttmmeenntt  nnoorr  tthhee  CCoonnttrraaccttoorr  sshhaallll  bbee  ddeeeemmeedd  ttoo  bbee  iinn  

bbrreeaacchh  ffoorr  ffaaiilluurree  oorr  ddeellaayy  iinn  ppeerrffoorrmmaannccee  dduuee  ttoo  AAccttss  ooff  GGoodd  oorr  ootthheerr  ccaauusseess  

ffaaccttuuaallllyy  bbeeyyoonndd  tthheeiirr  ccoonnttrrooll  aanndd  wwiitthhoouutt  tthheeiirr  ffaauulltt  oorr  nneegglliiggeennccee..    

SSuubbccoonnttrraaccttoorr  ffaaiilluurree  ttoo  ppeerrffoorrmm  oorr  pprriiccee  iinnccrreeaasseess  dduuee  ttoo  mmaarrkkeett  fflluuccttuuaattiioonnss  

oorr  pprroodduucctt  aavvaaiillaabbiilliittyy  wwiillll  nnoott  bbee  ddeeeemmeedd  ffaaccttuuaallllyy  bbeeyyoonndd  tthhee  CCoonnttrraaccttoorr''ss  

ccoonnttrrooll..  

55..  WWrriitttteenn  NNoottiiccee..    AAnnyy  nnoottiiccee  sshhaallll  bbee  ddeeeemmeedd  ddeelliivveerreedd  aanndd  rreecceeiivveedd  wwhheenn  

ssuubbmmiitttteedd  iinn  wwrriittiinngg  iinn  ppeerrssoonn  oorr  wwhheenn  ddeelliivveerreedd  bbyy  aannyy  ootthheerr  aapppprroopprriiaattee  

mmeetthhoodd  eevviiddeenncciinngg  aaccttuuaall  rreecceeiipptt  bbyy  tthhee  DDeeppaarrttmmeenntt  oorr  tthhee  CCoonnttrraaccttoorr..    AAnnyy  

wwrriitttteenn  nnoottiiccee  ooff  tteerrmmiinnaattiioonn  oorr  ssuussppeennssiioonn  ddeelliivveerreedd  ttoo  tthhee  CCoonnttrraaccttoorr  sshhaallll  

ssttaattee  tthhee  eeffffeeccttiivvee  ddaattee  aanndd  ppeerriioodd  ooff  tthhee  nnoottiiccee,,  tthhee  rreeaassoonnss  ffoorr  tthhee  

tteerrmmiinnaattiioonn  oorr  ssuussppeennssiioonn,,  iiff  aapppplliiccaabbllee,,  aannyy  aalllleeggeedd  bbrreeaacchh  oorr  ffaaiilluurree  ttoo  

ppeerrffoorrmm,,  aa  rreeaassoonnaabbllee  ppeerriioodd  ttoo  ccuurree  aannyy  aalllleeggeedd  bbrreeaacchh  oorr  ffaaiilluurree  ttoo  ppeerrffoorrmm,,  

iiff  aapppplliiccaabbllee,,  aanndd  aannyy  iinnssttrruuccttiioonnss  oorr  rreessttrriiccttiioonnss  ccoonncceerrnniinngg  aalllloowwaabbllee  

aaccttiivviittiieess,,  ccoossttss  oorr  eexxppeennddiittuurreess  bbyy  tthhee  CCoonnttrraaccttoorr  dduurriinngg  tthhee  nnoottiiccee  ppeerriioodd..  

66..    CCoonnffiiddeennttiiaalliittyy..    TThhee  CCoonnttrraaccttoorr  sshhaallll  ccoommppllyy  wwiitthh  MM..GG..LL..  CC..  6666AA  iiff  tthhee  

CCoonnttrraaccttoorr  bbeeccoommeess  aa  ""hhoollddeerr""  ooff  ""ppeerrssoonnaall  ddaattaa""..    TThhee  CCoonnttrraaccttoorr  sshhaallll  aallssoo  

pprrootteecctt  tthhee  pphhyyssiiccaall  sseeccuurriittyy  aanndd  rreessttrriicctt  aannyy  aacccceessss  ttoo  ppeerrssoonnaall  oorr  ootthheerr  

DDeeppaarrttmmeenntt  ddaattaa  iinn  tthhee  CCoonnttrraaccttoorr''ss  ppoosssseessssiioonn,,  oorr  uusseedd  bbyy  tthhee  CCoonnttrraaccttoorr  iinn  

tthhee  ppeerrffoorrmmaannccee  ooff  aa  CCoonnttrraacctt,,  wwhhiicchh  sshhaallll  iinncclluuddee,,  bbuutt  iiss  nnoott  lliimmiitteedd  ttoo  tthhee  

DDeeppaarrttmmeenntt''ss  ppuubblliicc  rreeccoorrddss,,  ddooccuummeennttss,,  ffiilleess,,  ssooffttwwaarree,,  eeqquuiippmmeenntt  oorr  

ssyysstteemmss..  

77..  RReeccoorrdd--kkeeeeppiinngg  AAnndd  RReetteennttiioonn,,  IInnssppeeccttiioonn  OOff  RReeccoorrddss..    TThhee  CCoonnttrraaccttoorr  

sshhaallll  mmaaiinnttaaiinn  rreeccoorrddss,,  bbooookkss,,  ffiilleess  aanndd  ootthheerr  ddaattaa  aass  ssppeecciiffiieedd  iinn  aa  CCoonnttrraacctt  

aanndd  iinn  ssuucchh  ddeettaaiill  aass  sshhaallll  pprrooppeerrllyy  ssuubbssttaannttiiaattee  ccllaaiimmss  ffoorr  ppaayymmeenntt  uunnddeerr  aa  

CCoonnttrraacctt,,  ffoorr  aa  mmiinniimmuumm  rreetteennttiioonn  ppeerriioodd  ooff  sseevveenn  ((77))  yyeeaarrss  bbeeggiinnnniinngg  oonn  tthhee  

ffiirrsstt  ddaayy  aafftteerr  tthhee  ffiinnaall  ppaayymmeenntt  uunnddeerr  aa  CCoonnttrraacctt,,  oorr  ssuucchh  lloonnggeerr  ppeerriioodd  aass  iiss  

nneecceessssaarryy  ffoorr  tthhee  rreessoolluuttiioonn  ooff  aannyy  lliittiiggaattiioonn,,  ccllaaiimm,,  nneeggoottiiaattiioonn,,  aauuddiitt  oorr  ootthheerr  

iinnqquuiirryy  iinnvvoollvviinngg  aa  CCoonnttrraacctt..    TThhee  DDeeppaarrttmmeenntt  sshhaallll  hhaavvee  aacccceessss,,  aass  wweellll  aass  

aannyy  ppaarrttiieess  iiddeennttiiffiieedd  uunnddeerr  EExxeeccuuttiivvee  OOrrddeerr  119955,,  dduurriinngg  tthhee  CCoonnttrraaccttoorr’’ss  

rreegguullaarr  bbuussiinneessss  hhoouurrss  aanndd  uuppoonn  rreeaassoonnaabbllee  pprriioorr  nnoottiiccee,,  ttoo  ssuucchh  rreeccoorrddss,,  

iinncclluuddiinngg  oonn--ssiittee  rreevviieewwss  aanndd  rreepprroodduuccttiioonn  ooff  ssuucchh  rreeccoorrddss  aatt  aa  rreeaassoonnaabbllee  

eexxppeennssee..  

88..    AAssssiiggnnmmeenntt..    TThhee  CCoonnttrraaccttoorr  mmaayy  nnoott  aassssiiggnn  oorr  ddeelleeggaattee,,  iinn  wwhhoollee  oorr  iinn  

ppaarrtt,,  oorr  ootthheerrwwiissee  ttrraannssffeerr  aannyy  lliiaabbiilliittyy,,  rreessppoonnssiibbiilliittyy,,  oobblliiggaattiioonn,,  dduuttyy  oorr  

iinntteerreesstt  uunnddeerr  aa  CCoonnttrraacctt,,  wwiitthh  tthhee  eexxcceeppttiioonn  tthhaatt  tthhee  CCoonnttrraaccttoorr  sshhaallll  bbee  

aauutthhoorriizzeedd  ttoo  aassssiiggnn  pprreesseenntt  aanndd  pprroossppeeccttiivvee  ccllaaiimmss  ffoorr  mmoonneeyy  dduuee  ttoo  tthhee  

CCoonnttrraaccttoorr  ppuurrssuuaanntt  ttoo  aa  CCoonnttrraacctt  iinn  aaccccoorrddaannccee  wwiitthh  MM..GG..LL..  CC..  110066,,  §§99--331188..    

TThhee  CCoonnttrraaccttoorr  mmuusstt  pprroovviiddee  ssuuffffiicciieenntt  nnoottiiccee  ooff  aassssiiggnnmmeenntt  aanndd  ssuuppppoorrttiinngg  

ddooccuummeennttaattiioonn  ttoo  eennaabbllee  tthhee  DDeeppaarrttmmeenntt  ttoo  vveerriiffyy  aanndd  iimmpplleemmeenntt  tthhee  

aassssiiggnnmmeenntt..    PPaayymmeennttss  ttoo  tthhiirrdd  ppaarrttyy  aassssiiggnneeeess  wwiillll  bbee  pprroocceesssseedd  aass  iiff  ssuucchh  

ppaayymmeennttss  wweerree  bbeeiinngg  mmaaddee  ddiirreeccttllyy  ttoo  tthhee  CCoonnttrraaccttoorr  aanndd  tthheessee  ppaayymmeennttss  wwiillll  

bbee  ssuubbjjeecctt  ttoo  iinntteerrcceepptt,,  ooffffsseett,,  ccoouunntteerr  ccllaaiimmss  oorr  aannyy  ootthheerr  DDeeppaarrttmmeenntt  rriigghhttss  

wwhhiicchh  aarree  aavvaaiillaabbllee  ttoo  tthhee  DDeeppaarrttmmeenntt  oorr  tthhee  SSttaattee  aaggaaiinnsstt  tthhee  CCoonnttrraaccttoorr..  

99..  SSuubbccoonnttrraaccttiinngg  BByy  CCoonnttrraaccttoorr..    AAnnyy  ssuubbccoonnttrraacctt  eenntteerreedd  iinnttoo  bbyy  tthhee  

CCoonnttrraaccttoorr  ffoorr  tthhee  ppuurrppoosseess  ooff  ffuullffiilllliinngg  tthhee  oobblliiggaattiioonnss  uunnddeerr  aa  CCoonnttrraacctt  mmuusstt  

bbee  iinn  wwrriittiinngg,,  aauutthhoorriizzeedd  iinn  aaddvvaannccee  bbyy  tthhee  DDeeppaarrttmmeenntt  aanndd  sshhaallll  bbee  

ccoonnssiisstteenntt  wwiitthh  aanndd  ssuubbjjeecctt  ttoo  tthhee  pprroovviissiioonnss  ooff  tthheessee  CCoommmmoonnwweeaalltthh  TTeerrmmss  

aanndd  CCoonnddiittiioonnss  aanndd  aa  CCoonnttrraacctt..    SSuubbccoonnttrraaccttss  wwiillll  nnoott  rreelliieevvee  oorr  ddiisscchhaarrggee  tthhee  

CCoonnttrraaccttoorr  ffrroomm  aannyy  dduuttyy,,  oobblliiggaattiioonn,,  rreessppoonnssiibbiilliittyy  oorr  lliiaabbiilliittyy  aarriissiinngg  uunnddeerr  aa  

CCoonnttrraacctt..    TThhee  DDeeppaarrttmmeenntt  iiss  eennttiittlleedd  ttoo  ccooppiieess  ooff  aallll  ssuubbccoonnttrraaccttss  aanndd  sshhaallll  

nnoott  bbee  bboouunndd  bbyy  aannyy  pprroovviissiioonnss  ccoonnttaaiinneedd  iinn  aa  ssuubbccoonnttrraacctt  ttoo  wwhhiicchh  iitt  iiss  nnoott  aa  

ppaarrttyy..  

1100..  AAffffiirrmmaattiivvee  AAccttiioonn,,  NNoonn--DDiissccrriimmiinnaattiioonn  IInn  HHiirriinngg  AAnndd  EEmmppllooyymmeenntt..    

TThhee  CCoonnttrraaccttoorr  sshhaallll  ccoommppllyy  wwiitthh  aallll  ffeeddeerraall  aanndd  ssttaattee  llaawwss,,  rruulleess  aanndd  

rreegguullaattiioonnss  pprroommoottiinngg  ffaaiirr  eemmppllooyymmeenntt  pprraaccttiicceess  oorr  pprroohhiibbiittiinngg  eemmppllooyymmeenntt  

ddiissccrriimmiinnaattiioonn  aanndd  uunnffaaiirr  llaabboorr  pprraaccttiicceess  aanndd  sshhaallll  nnoott  ddiissccrriimmiinnaattee  iinn  tthhee  

hhiirriinngg  ooff  aannyy  aapppplliiccaanntt  ffoorr  eemmppllooyymmeenntt  nnoorr  sshhaallll  aannyy  qquuaalliiffiieedd  eemmppllooyyeeee  bbee  

ddeemmootteedd,,  ddiisscchhaarrggeedd  oorr  ootthheerrwwiissee  ssuubbjjeecctt  ttoo  ddiissccrriimmiinnaattiioonn  iinn  tthhee  tteennuurree,,  

ppoossiittiioonn,,  pprroommoottiioonnaall  ooppppoorrttuunniittiieess,,  wwaaggeess,,  bbeenneeffiittss  oorr  tteerrmmss  aanndd  ccoonnddiittiioonnss  

ooff  tthheeiirr  eemmppllooyymmeenntt  bbeeccaauussee  ooff  rraaccee,,  ccoolloorr,,  nnaattiioonnaall  oorriiggiinn,,  aanncceessttrryy,,  aaggee,,  sseexx,,  

rreelliiggiioonn,,  ddiissaabbiilliittyy,,  hhaannddiiccaapp,,  sseexxuuaall  oorriieennttaattiioonn  oorr  ffoorr  eexxeerrcciissiinngg  aannyy  rriigghhttss  

aaffffoorrddeedd  bbyy  llaaww..    TThhee  CCoonnttrraaccttoorr  ccoommmmiittss  ttoo  ppuurrcchhaassiinngg  ssuupppplliieess  aanndd  

sseerrvviicceess  ffrroomm  cceerrttiiffiieedd  mmiinnoorriittyy  oorr  wwoommeenn--oowwnneedd  bbuussiinneesssseess,,    ssmmaallll  

bbuussiinneesssseess  oorr  bbuussiinneesssseess  oowwnneedd  bbyy  ssoocciiaallllyy  oorr  eeccoonnoommiiccaallllyy  ddiissaaddvvaannttaaggeedd  

ppeerrssoonnss  oorr  ppeerrssoonnss  wwiitthh  ddiissaabbiilliittiieess..  

1111..  IInnddeemmnniiffiiccaattiioonn..    UUnnlleessss  ootthheerrwwiissee  eexxeemmpptteedd  bbyy  llaaww,,  tthhee  CCoonnttrraaccttoorr  sshhaallll  

iinnddeemmnniiffyy  aanndd  hhoolldd  hhaarrmmlleessss  tthhee  SSttaattee,,  iinncclluuddiinngg  tthhee  DDeeppaarrttmmeenntt,,  iittss  aaggeennttss,,  

ooffffiicceerrss  aanndd  eemmppllooyyeeeess  aaggaaiinnsstt  aannyy  aanndd  aallll  ccllaaiimmss,,  lliiaabbiilliittiieess  aanndd  ccoossttss  ffoorr  aannyy  

ppeerrssoonnaall  iinnjjuurryy  oorr  pprrooppeerrttyy  ddaammaaggeess,,  ppaatteenntt  oorr  ccooppyyrriigghhtt  iinnffrriinnggeemmeenntt  oorr  

ootthheerr  ddaammaaggeess  tthhaatt  tthhee  SSttaattee  mmaayy  ssuussttaaiinn  wwhhiicchh  aarriissee  oouutt  ooff  oorr  iinn  ccoonnnneeccttiioonn  

wwiitthh  tthhee  CCoonnttrraaccttoorr''ss  ppeerrffoorrmmaannccee  ooff  aa  CCoonnttrraacctt,,  iinncclluuddiinngg  bbuutt  nnoott  lliimmiitteedd  ttoo  

tthhee  nneegglliiggeennccee,,  rreecckklleessss  oorr  iinntteennttiioonnaall  ccoonndduucctt  ooff  tthhee  CCoonnttrraaccttoorr,,  iittss  aaggeennttss,,  

ooffffiicceerrss,,  eemmppllooyyeeeess  oorr  ssuubbccoonnttrraaccttoorrss..    TThhee  CCoonnttrraaccttoorr  sshhaallll  aatt  nnoo  ttiimmee  bbee  
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ccoonnssiiddeerreedd  aann  aaggeenntt  oorr  rreepprreesseennttaattiivvee  ooff  tthhee  

DDeeppaarrttmmeenntt  oorr  tthhee  SSttaattee..    AAfftteerr  pprroommpptt  nnoottiiffiiccaattiioonn  ooff  aa  

ccllaaiimm  bbyy  tthhee  SSttaattee,,  tthhee    CCoonnttrraaccttoorr  sshhaallll  hhaavvee  aann  

ooppppoorrttuunniittyy  ttoo  ppaarrttiicciippaattee  iinn  tthhee  ddeeffeennssee  ooff  ssuucchh  ccllaaiimm  

aanndd  aannyy  nneeggoottiiaatteedd  sseettttlleemmeenntt  aaggrreeeemmeenntt  oorr  jjuuddggmmeenntt..    

TThhee  SSttaattee  sshhaallll  nnoott  bbee  lliiaabbllee  ffoorr  aannyy  ccoossttss  iinnccuurrrreedd  bbyy  tthhee  CCoonnttrraaccttoorr  aarriissiinngg  

uunnddeerr  tthhiiss  ppaarraaggrraapphh..  AAnnyy  iinnddeemmnniiffiiccaattiioonn  ooff  tthhee  CCoonnttrraaccttoorr  sshhaallll  bbee  ssuubbjjeecctt  

ttoo  aapppprroopprriiaattiioonn  aanndd  aapppplliiccaabbllee  llaaww..  

1122..  WWaaiivveerrss..    FFoorrbbeeaarraannccee  oorr  iinndduullggeennccee  iinn  aannyy  ffoorrmm  oorr  mmaannnneerr  bbyy  aa  ppaarrttyy  

sshhaallll  nnoott  bbee  ccoonnssttrruueedd  aass  aa  wwaaiivveerr,,  nnoorr  iinn  aannyy  wwaayy  lliimmiitt  tthhee  lleeggaall  oorr  eeqquuiittaabbllee  

rreemmeeddiieess  aavvaaiillaabbllee  ttoo  tthhaatt  ppaarrttyy..  NNoo  wwaaiivveerr  bbyy  eeiitthheerr  ppaarrttyy  ooff  aannyy  ddeeffaauulltt  oorr  

bbrreeaacchh  sshhaallll  ccoonnssttiittuuttee  aa  wwaaiivveerr  ooff  aannyy  ssuubbsseeqquueenntt  ddeeffaauulltt  oorr  bbrreeaacchh..  

1133..    RRiisskk  OOff  LLoossss..    TThhee  CCoonnttrraaccttoorr  sshhaallll  bbeeaarr  tthhee  rriisskk  ooff  lloossss  ffoorr  aannyy  

CCoonnttrraaccttoorr  mmaatteerriiaallss  uusseedd  ffoorr  aa  CCoonnttrraacctt  aanndd  ffoorr  aallll  ddeelliivveerraabblleess,,  DDeeppaarrttmmeenntt  

ppeerrssoonnaall  oorr  ootthheerr  ddaattaa  wwhhiicchh  iiss  iinn  tthhee  ppoosssseessssiioonn  ooff  tthhee  CCoonnttrraaccttoorr  oorr  uusseedd  bbyy  

tthhee  CCoonnttrraaccttoorr  iinn  tthhee  ppeerrffoorrmmaannccee  ooff  aa  CCoonnttrraacctt  uunnttiill  ppoosssseessssiioonn,,  oowwnneerrsshhiipp  

aanndd  ffuullll  lleeggaall  ttiittllee  ttoo  tthhee  ddeelliivveerraabblleess  aarree  ttrraannssffeerrrreedd  ttoo  aanndd  aacccceepptteedd  bbyy  tthhee  

DDeeppaarrttmmeenntt..      

1144..    FFoorruumm,,  CChhooiiccee  ooff  LLaaww  AAnndd  MMeeddiiaattiioonn..    AAnnyy  aaccttiioonnss  aarriissiinngg  oouutt  ooff  aa  

CCoonnttrraacctt  sshhaallll  bbee  ggoovveerrnneedd  bbyy  tthhee  llaawwss  ooff  MMaassssaacchhuusseettttss,,  aanndd  sshhaallll  bbee  

bbrroouugghhtt  aanndd  mmaaiinnttaaiinneedd  iinn  aa  SSttaattee  oorr  ffeeddeerraall  ccoouurrtt  iinn  MMaassssaacchhuusseettttss  wwhhiicchh  

sshhaallll  hhaavvee  eexxcclluussiivvee  jjuurriissddiiccttiioonn  tthheerreeooff..    TThhee  DDeeppaarrttmmeenntt,,  wwiitthh  tthhee  aapppprroovvaall  

ooff  tthhee  AAttttoorrnneeyy  GGeenneerraall''ss  OOffffiiccee,,  aanndd  tthhee  CCoonnttrraaccttoorr  mmaayy  aaggrreeee  ttoo  vvoolluunnttaarryy  

mmeeddiiaattiioonn  tthhrroouugghh  tthhee  MMaassssaacchhuusseettttss  OOffffiiccee  ooff  DDiissppuuttee  RReessoolluuttiioonn  ((MMOODDRR))  

ooff  aannyy  CCoonnttrraacctt  ddiissppuuttee  aanndd  wwiillll  sshhaarree  tthhee  ccoossttss  ooff  ssuucchh  mmeeddiiaattiioonn..    NNoo  lleeggaall  

oorr  eeqquuiittaabbllee  rriigghhttss  ooff  tthhee  ppaarrttiieess  sshhaallll  bbee  lliimmiitteedd  bbyy  tthhiiss  SSeeccttiioonn..  

1155..  CCoonnttrraacctt  BBooiilleerrppllaattee  IInntteerrpprreettaattiioonn,,  SSeevveerraabbiilliittyy,,  CCoonnfflliiccttss  WWiitthh  LLaaww,,    

IInntteeggrraattiioonn..    AAnnyy  aammeennddmmeenntt  oorr  aattttaacchhmmeenntt  ttoo  aannyy  CCoonnttrraacctt  wwhhiicchh  ccoonnttaaiinnss  

ccoonnfflliiccttiinngg  llaanngguuaaggee  oorr  hhaass  tthhee  aaffffeecctt  ooff  aa  ddeelleettiinngg,,  rreeppllaacciinngg  oorr  mmooddiiffyyiinngg  

aannyy  pprriinntteedd  llaanngguuaaggee  ooff  tthheessee  CCoommmmoonnwweeaalltthh  TTeerrmmss  aanndd  CCoonnddiittiioonnss,,  aass  

ooffffiicciiaallllyy  ppuubblliisshheedd  bbyy  AANNFF,,  CCTTRR  aanndd  OOSSDD,,  sshhaallll  bbee  iinntteerrpprreetteedd  aass  

ssuuppeerrsseeddeedd  bbyy  tthhee  ooffffiicciiaall  pprriinntteedd  llaanngguuaaggee..    IIff  aannyy  pprroovviissiioonn  ooff  aa  CCoonnttrraacctt  iiss  

ffoouunndd  ttoo  bbee  ssuuppeerrsseeddeedd  bbyy  ssttaattee  oorr  ffeeddeerraall  llaaww  oorr  rreegguullaattiioonn,,  iinn  wwhhoollee  oorr  iinn  

ppaarrtt,,  tthheenn  bbootthh  ppaarrttiieess  sshhaallll  bbee  rreelliieevveedd  ooff  aallll  oobblliiggaattiioonnss  uunnddeerr  tthhaatt  pprroovviissiioonn  

oonnllyy  ttoo  tthhee  eexxtteenntt  nneecceessssaarryy  ttoo  ccoommppllyy  wwiitthh  tthhee  ssuuppeerrsseeddiinngg  llaaww,,  pprroovviiddeedd  

hhoowweevveerr,,  tthhaatt  tthhee  rreemmaaiinniinngg  pprroovviissiioonnss  ooff  tthhee  CCoonnttrraacctt,,  oorr  ppoorrttiioonnss  tthheerreeooff,,  

sshhaallll  bbee  eennffoorrcceedd  ttoo  tthhee  ffuulllleesstt  eexxtteenntt  ppeerrmmiitttteedd  bbyy  llaaww..    AAllll  aammeennddmmeennttss  mmuusstt  

bbee  eexxeeccuutteedd  bbyy  tthhee  ppaarrttiieess  iinn  aaccccoorrddaannccee  wwiitthh  SSeeccttiioonn  11..  ooff  tthheessee  

CCoommmmoonnwweeaalltthh  TTeerrmmss  aanndd  CCoonnddiittiioonnss  aanndd  ffiilleedd  wwiitthh  tthhee  oorriiggiinnaall  rreeccoorrdd  ccooppyy  

ooff  aa  CCoonnttrraacctt  aass  pprreessccrriibbeedd  bbyy  CCTTRR..  TThhee  pprriinntteedd  llaanngguuaaggee  ooff  tthhee  SSttaannddaarrdd  

CCoonnttrraacctt  FFoorrmm,,  aass  ooffffiicciiaallllyy  ppuubblliisshheedd  bbyy  AANNFF,,  CCTTRR  aanndd  OOSSDD,,  wwhhiicchh  

iinnccoorrppoorraatteess  bbyy  rreeffeerreennccee  tthheessee  CCoommmmoonnwweeaalltthh  TTeerrmmss  aanndd  CCoonnddiittiioonnss,,  sshhaallll  

ssuuppeerrsseeddee  aannyy  ccoonnfflliiccttiinngg  vveerrbbaall  oorr  wwrriitttteenn  aaggrreeeemmeennttss  rreellaattiinngg  ttoo  tthhee  

ppeerrffoorrmmaannccee  ooff  aa  CCoonnttrraacctt,,  oorr  aattttaacchheedd  tthheerreettoo,,  iinncclluuddiinngg  ccoonnttrraacctt  ffoorrmmss,,  

ppuurrcchhaassee  oorrddeerrss  oorr  iinnvvooiicceess  ooff  tthhee  CCoonnttrraaccttoorr..    TThhee  oorrddeerr  ooff  pprriioorriittyy  ooff  

ddooccuummeennttss  ttoo  iinntteerrpprreett  aa  CCoonnttrraacctt  sshhaallll  bbee  aass  ffoolllloowwss::  tthhee  pprriinntteedd  llaanngguuaaggee  ooff  

tthhee  CCoommmmoonnwweeaalltthh  TTeerrmmss  aanndd  CCoonnddiittiioonnss,,  tthhee  SSttaannddaarrdd  CCoonnttrraacctt  FFoorrmm,,  tthhee  

DDeeppaarrttmmeenntt''ss  RReeqquueesstt  ffoorr  RReessppoonnssee  ((RRFFRR))  ssoolliicciittaattiioonn  ddooccuummeenntt  aanndd  tthhee  

CCoonnttrraaccttoorr’’ss  RReessppoonnssee  ttoo  tthhee  RRFFRR  ssoolliicciittaattiioonn,,  eexxcclluuddiinngg  aannyy  llaanngguuaaggee  

ssttrriicckkeenn  bbyy  aa  DDeeppaarrttmmeenntt  aass  uunnaacccceeppttaabbllee  aanndd  iinncclluuddiinngg  aannyy  nneeggoottiiaatteedd  tteerrmmss  

aanndd  ccoonnddiittiioonnss  aalllloowwaabbllee  ppuurrssuuaanntt  ttoo  llaaww  oorr  rreegguullaattiioonn..  

  

IINN  WWIITTNNEESSSS  WWHHEERREEOOFF,,  TThhee  CCoonnttrraaccttoorr  cceerrttiiffyy  uunnddeerr  tthhee  ppaaiinnss  aanndd  

ppeennaallttiieess  ooff    ppeerrjjuurryy  tthhaatt  iitt  sshhaallll  ccoommppllyy  wwiitthh  tthheessee  CCoommmmoonnwweeaalltthh  

TTeerrmmss  aanndd  CCoonnddiittiioonnss  ffoorr  aannyy  aapppplliiccaabbllee  CCoonnttrraacctt  eexxeeccuutteedd  wwiitthh  tthhee  

CCoommmmoonnwweeaalltthh  aass  cceerrttiiffiieedd  bbyy  tthheeiirr  aauutthhoorriizzeedd  ssiiggnnaattoorryy  bbeellooww::  

  

CCOONNTTRRAACCTTOORR  AAUUTTHHOORRIIZZEEDD  SSIIGGNNAATTOORRYY::  ________________________________________________________________________________________________________________________________________________    

                ((ssiiggnnaattuurree))  

PPrriinntt  NNaammee::                              

  

TTiittllee::    

  

DDaattee::  

  

((CChheecckk  OOnnee))::          ________  OOrrggaanniizzaattiioonn    ________  IInnddiivviidduuaall  

  

FFuullll  LLeeggaall  OOrrggaanniizzaattiioonn  oorr  IInnddiivviidduuaall  NNaammee::    

  

DDooiinngg  BBuussiinneessss  AAss::  NNaammee  ((IIff  DDiiffffeerreenntt))::    

  

TTaaxx  IIddeennttiiffiiccaattiioonn  NNuummbbeerr::    

  

AAddddrreessss::      

  

TTeelleepphhoonnee::            FFAAXX::    

  

  

IINNSSTTRRUUCCTTIIOONNSS  FFOORR  FFIILLIINNGG  TTHHEE  CCOOMMMMOONNWWEEAALLTTHH  TTEERRMMSS  AANNDD  CCOONNDDIITTIIOONNSS  

AA  ““RReeqquueesstt  ffoorr  VVeerriiffiiccaattiioonn  ooff  TTaaxxaattiioonn  RReeppoorrttiinngg  IInnffoorrmmaattiioonn””  ffoorrmm  ((MMaassssaacchhuusseettttss  SSuubbssttiittuuttee  WW--99  FFoorrmmaatt)),,  tthhaatt  ccoonnttaaiinnss  tthhee  

CCoonnttrraaccttoorr''ss  ccoorrrreecctt  TTIINN,,  nnaammee  aanndd  lleeggaall  aaddddrreessss  iinnffoorrmmaattiioonn,,  mmuusstt  bbee  oonn  ffiillee  wwiitthh  tthhee  OOffffiiccee  ooff  tthhee  CCoommppttrroolllleerr..    IIff  tthhee  CCoonnttrraaccttoorr  hhaass  nnoott  

pprreevviioouussllyy  ffiilleedd  tthhiiss  ffoorrmm  wwiitthh  tthhee  CCoommppttrroolllleerr,,  oorr  iiff  tthhee  iinnffoorrmmaattiioonn  ccoonnttaaiinneedd  oonn  aa  pprreevviioouussllyy  ffiilleedd  ffoorrmm  hhaass  cchhaannggeedd,,  pplleeaassee  ffiillll  oouutt  aa  WW--99  

ffoorrmm  aanndd  rreettuurrnn  iitt  aattttaacchheedd  ttoo  tthhee  eexxeeccuutteedd  CCOOMMMMOONNWWEEAALLTTHH  TTEERRMMSS  AANNDD  CCOONNDDIITTIIOONNSS..  

  

IIff  tthhee  CCoonnttrraaccttoorr  iiss  rreessppoonnddiinngg  ttoo  aa  RReeqquueesstt  ffoorr  RReessppoonnssee  ((RRFFRR)),,  tthhee  CCOOMMMMOONNWWEEAALLTTHH  TTEERRMMSS  AANNDD  CCOONNDDIITTIIOONNSS  mmuusstt  bbee  

ssuubbmmiitttteedd  wwiitthh  tthhee  RReessppoonnssee  ttoo  RRFFRR  oorr  aass  ssppeecciiffiieedd  iinn  tthhee  RRFFRR..    OOtthheerrwwiissee,,  DDeeppaarrttmmeennttss  oorr  CCoonnttrraaccttoorrss  mmuusstt  ttiimmeellyy  ssuubbmmiitt  tthhee  

ccoommpplleetteedd  aanndd  pprrooppeerrllyy  eexxeeccuutteedd  CCOOMMMMOONNWWEEAALLTTHH  TTEERRMMSS  AANNDD  CCOONNDDIITTIIOONNSS  ((aanndd  tthhee  WW--99  ffoorrmm  iiff  aapppplliiccaabbllee))  ttoo  tthhee::  PPaayyeeee  aanndd  

PPaayymmeennttss  UUnniitt,,  OOffffiiccee  ooff  tthhee  CCoommppttrroolllleerr,,  99tthh  FFlloooorr,,  OOnnee  AAsshhbbuurrttoonn  PPllaaccee,,  BBoossttoonn,,  MMAA  0022110088  iinn  oorrddeerr  ttoo  rreeccoorrdd  tthhee  ffiilliinngg  ooff  tthhiiss  ffoorrmm  

oonn  tthhee  MMMMAARRSS  VVeennddoorr  FFiillee..    CCoonnttrraaccttoorrss  aarree  rreeqquuiirreedd  ttoo  eexxeeccuuttee  aanndd  ffiillee  tthhiiss  ffoorrmm  oonnllyy  oonnccee..  



COMMONWEALTH OF MASSACHUSETTS 
CONTRACTOR AUTHORIZED SIGNATORY LISTING 

 
CONTRACTOR LEGAL NAME :   

CONTRACTOR VENDOR/CUSTOMER CODE:  

Issued May 

2004 

 
  

INSTRUCTIONS:  Any Contractor (other than a sole-proprietor or an individual contractor) must provide a 

listing of individuals who are authorized as legal representatives of the Contractor who can sign contracts and 

other legally binding documents related to the contract on the Contractor’s behalf.  In addition to this listing, any 

state department may require additional proof of authority to sign contracts on behalf of the Contractor, or proof 

of authenticity of signature (a notarized signature that the Department can use to verify that the signature and 

date that appear on the Contract or other legal document was actually made by the Contractor’s authorized 

signatory, and not by a representative, designee or other individual.)  

 

NOTICE:  Acceptance of any payment under a Contract or Grant shall operate as a waiver of any defense by 

the Contractor challenging the existence of a valid Contract due to an alleged lack of actual authority to 

execute the document by the signatory.  
 

For privacy purposes DO NOT ATTACH any documentation containing personal information, such as bank 

account numbers, social security numbers, driver’s licenses, home addresses, social security cards or any other 

personally identifiable information that you do not want released as part of a public record.  The Commonwealth 

reserves the right to publish the names and titles of authorized signatories of contractors.   

 

AUTHORIZED SIGNATORY NAME TITLE 

            

            

            

            

            

 

I certify that I am the President, Chief Executive Officer, Chief Fiscal Officer, Corporate Clerk or Legal Counsel 

for the Contractor and as an authorized officer of the Contractor I certify that the names of the individuals 

identified on this listing are current as of the date of execution below and that these individuals are authorized to 

sign contracts and other legally binding documents related to contracts with the Commonwealth of 

Massachusetts on behalf of the Contractor.  I understand and agree that the Contractor has a duty to ensure that 

this listing is immediately updated and communicated to any state department with which the Contractor does 

business whenever the authorized signatories above retire, are otherwise terminated from the Contractor’s 

employ, have their responsibilities changed resulting in their no longer being authorized to sign contracts with 

the Commonwealth or whenever new signatories are designated. 

 

 

_____________________________________________  Date:       

  Signature 

 

Title:          Telephone:         

 

Fax:          Email:      

 

[Listing can not be accepted without all of this information completed.] 

A copy of this listing must be attached to the “record copy” of a contract filed with the department. 
 



COMMONWEALTH OF MASSACHUSETTS 
CONTRACTOR AUTHORIZED SIGNATORY LISTING 

 
CONTRACTOR LEGAL NAME :   

CONTRACTOR VENDOR/CUSTOMER CODE:  

Issued May 

2004 

 
  

PROOF OF AUTHENTICATION OF SIGNATURE 

 
This page is optional and is available for a department to authenticate contract signatures.  

It is recommended that Departments obtain authentication of signature for the signatory 

who submits the Contractor Authorized Listing.   

 

 
This Section MUST be completed by the Contractor Authorized Signatory in presence of notary. 

 

Signatory's full legal name (print or type):        

 

Title:      

 

 

X_____________________________________________________________ 

Signature as it will appear on contract or other document (Complete only in presence of notary):   

 

 

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS: 

 

 

I, _____________________________________________________ (NOTARY) as a notary public certify that I witnessed 

the signature of the aforementioned signatory above and I verified the individual's identity on this date:  

 

__________________________, 20 _______.   

 

My commission expires on:           

 AFFIX NOTARY SEAL 

 

 

I, _____________________________________________________ (CORPORATE CLERK) certify that I witnessed the 

signature of the aforementioned signatory above, that I verified the individual’s identity and confirm the individual’s 

authority as an authorized signatory for the Contractor on this date:   

 

__________________________, 20 _______.   

 

 

 AFFIX CORPORATE SEAL 





 

GRANT AGREEMENT 

This Grant Agreement (“Agreement”) is made by and between the Commonwealth of Massachusetts, 

acting by and through the Department of Revenue Senior Deputy Commissioner for Local Services on 

behalf of the Secretary of the Executive Office for Administration and Finance (EOAF) and the Town of 

Buckland [“Grantee”] acting through its Chair of the Select Board.   

PRELIMINARY STATEMENT 

The Grantee desires to obtain funding from EOAF in the amount not to exceed $200,000 authorized under 

the FY22 Community Compact Efficiency & Regionalization Grant Program [“the Program”] to the 

Buckland for the costs associated with: Implementation of a shared police force with the towns of 

Buckland and Shelburne.  [“Project”]. 

 
EOAF agrees to make the funds [“EOAF Grant”] available to the Grantee for the Project, subject to the 

terms and conditions set forth in this Agreement and in compliance with all applicable state laws and 

regulations governing the disbursement and expenditure of state funds. 

The Grantee shall exercise complete management and oversight responsibility of the Project and agrees 

that the Commonwealth’s provision of state funding under this Agreement shall not in any way be 

construed as assuming responsibility or liability for the completed Project by the Commonwealth. 

SECTION 1.  PROJECT SCOPE  

The scope of the Project to be funded under the EOAF Grant to the Town of Buckland is for the costs 

associated with: Implementation of a shared police force with the towns of Buckland and Shelburne. The 

funds will allow the towns of Buckland and Shelburne to work with a consultant to develop an 

intermunicipal agreement (IMA) to establish the consolidated department. Once the agreement is signed, 

the towns will then be permitted to spend funds on station improvements and other capital and operational 

costs necessary to complete the transition. The towns must provide a signed version of the agreement 

prior to using funds for any additional costs.  

***All project SCOPEs must provide a deliverable document suitable for public consumption on 

the Mass.gov website, in addition to other relevant project documentation, that may contain 

sensitive content. 

 

SECTION 2.    DISBURSEMENT OF EOAF GRANT 

2.1     Disbursement of the EOAF Grant under this Agreement shall be made pursuant to the Program; and 

any other information EOAF may require. 

The full amount of the grant award, or $200,000 will be disbursed to the Grantee within 45 days of 

execution of the grant contract. 



Grantee report must be received by EOAF no later than September 15, 2023. 

2.2     It is understood and agreed that the grant provided under this Agreement shall be used solely to pay 

for expenses associated with the Project. Expenses relating to project administration and management 

shall be assumed by the Grantee, including without limitation: (i) salaries and wages of Grantee staff; (ii) 

legal fees; (iii) travel, meal and entertainment expenses; (iv) overhead and supplies; (v) project costs 

incurred prior to the execution and subsequent to termination of this Agreement; and (vi) costs of any 

other service or activity not related to the Project. 

 2.3    The Grantee shall keep detailed records of all activities associated with the Project, including 

without limitation all disbursements made pursuant to this Agreement. EOAF shall have the right to 

examine all records kept by the Grantee related to the Project. 

2.4    The Grantee shall be responsible for any cost overruns that occur during implementation of the 

Project. 

2.5    The grant funds must be spent by no later than September 15, 2023.  Grantee will forfeit any 

remaining award unused after no later than September 15, 2023.  The Executive Office for Administration 

and Finance shall give due consideration to any extenuating circumstances presented in writing by the 

applicant and may waive this restriction at its discretion. 

SECTION 3.     REPORTING 

3.1   Once the Project is completed, the Grantee shall furnish to EOAF, in addition to a report certifying 

project completion, the following documentation: (i) copies of all permits and approvals issued in 

connection with the Project, unless this information was previously supplied; (ii) any outstanding 

vendors’ invoices, certified payment vouchers, cancelled checks or other documentation verifying actual 

expenditures in connection with the Project; (iii) documentation evidencing commitment of funds to the 

Project from sources other than EOAF, including documentation associated with the issuance of bonds or 

notes to finance the cost of the Project; (iv) a certificate of occupancy of the Project or portions of the 

Project as applicable by law; and (v) a statement from the Grantee certifying to the best of his or her 

knowledge that the Project was undertaken in conformance with all applicable laws, rules and regulations. 

SECTION 4.   COMPLIANCE WITH ALL APPLICABLE LAWS/REGULATIONS 

4.1    The Grantee and its consultants and contractors shall comply with any and all federal, state and local 

laws, rules and regulations, orders or requirements that apply to the Project, including but not limited to: 

(i) Executive Order 478 relating to nondiscrimination, diversity, equal opportunity and affirmative action 

in hiring and employment practices; (ii) the State Prevailing Wage Law (MGL. Ch.149, Sections 26 to 

27H); Title VI of the Civil Rights Acts of 1964, as amended; (iii) Environmental Impact Requirements 

(MGL. Ch.30, Sections 61 to 62I); and (iv) Historic Preservation Requirements (MGL. Ch.9, Sections 26 

to 28) and applicable regulations. 

4.2    This Agreement shall in no way relieve the Grantee from the full force and application of any laws, 

rules, regulations and orders or requirements. 

SECTION 5.   INTEREST OF MEMBERS OR EMPLOYEES OF THE GRANTEE  



 5.1    No officer, servant, agent, or employee of the Grantee has participated or will participate in any 

decision relating to the development and implementation of the Project that affects directly or indirectly 

his/her personal interest or the interest of any corporation, partnership or proprietorship with which 

her/she is directly or indirectly affiliated. Furthermore, no officer, servant, agent or employee of the 

Grantee shall have any interest directly or indirectly in any contract in connection with the Project or shall 

in any way violate M.G.L. Chapter 268A. 

SECTION 6.   AMENDMENTS 

6.1    No amendment to this Agreement or any significant modification of the scope of the Project funded 

under this Agreement shall be made by the Grantee without the prior written approval of EOAF.  

SECTION 7.   SEVERABILITY OF PROVISIONS 

7.1    If any provision of this Agreement is held invalid by any court of competent jurisdiction, the 

remaining provisions shall not be affected thereby, and all other parts of the Agreement shall remain in 

full force and effect. 

  

############## 



 

 

 

 

 

 

 

QUITCLAIM DEED 

 

Michael McCusker, having an address of 22 Upper Street, Buckland, Massachusetts,  

 

For consideration paid of One Dollar ($1.00), the receipt and sufficiency of which is hereby 

acknowledged, 

 

Hereby grants and conveys, with Quitclaim Covenants, to  

 

The Town of Buckland, acting by and through its Select Board in its capacity as the Board of 

Park Commissioners, and having an address of 17 State Street, Buckland, Franklin County, 

Massachusetts, for park purposes under the provisions of G.L. c. 45, §2, 

 

The land in Buckland, together with the improvements thereon, bounded and described as 

follows: 

 

Being a triangular tract bounded on the westerly side by State Street, bounded by the 

northeasterly side by Conway Street, and bounded on the southeasterly side by land of one 

William Koncal. 

 

Being the same premises described in a deed recorded with the Franklin County Registry of 

Deeds in Book 4465, Page 288. 

 

No deed stamps are due pursuant to G.L. c. 64D, §1. 

 

Grantor certifies compliance with the provisions of G.L. c. 59, §72A. 

 

The Town of Buckland’s Acceptance of Deed is attached hereto and incorporated herein. 

 

  





ACCEPTANCE OF DEED 

 

On this _______ day of __________, 2022, the Town of Buckland, acting by and through 

its Select Board in its capacity as the Board of Park Commissioners, hereby accepts the 

foregoing deed from Michael McCusker to property located on Conway Street, Buckland, for 

park purposes under the provisions of G.L. c. 45, §2. 

 

       TOWN OF BUCKLAND,  

       By its Select Board  

 

 

 

_________________________________  
 

 

 

_________________________________  

 
 

 

_________________________________  

 
 

                                                        

 

COMMONWEALTH OF MASSACHUSETTS 

 

Franklin, ss.                                                                                     

 

 On this ______ day of ______________, 2022, before me, the undersigned Notary 

Public, personally appeared ______________________________________________________, 

member of the Buckland Select Board, as aforesaid, who proved to me through satisfactory 

evidence of identification, which was ___________________________________, to be the 

person whose name is signed on the preceding or attached document, and acknowledged to me 

that he/she/they signed it voluntarily for its stated purpose on behalf of the Town of Buckland. 

 

 

________________________________   

Notary Public 

My Commission Expires 
803355/BUCK/0001 
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Buckland Select Board
Meeting Minutes

March 9, 2022  5:00 p.m.
Buckland Town Hall

5:00 p.m. Executive Session - Meeting was opened at 5:00 p.m. by Mr. Del Castilho, 
Chair.  Mr. Phillips moved to go into Executive Session under the provisions of MGL c. 
30A, Sec. 21(a) to conduct strategy sessions in preparation for negotiations with non-
union personnel or to conduct contract negotiations with non-union personnel.  Mr. Del 
Castilho seconded the motion.  Vote in favor of the motion was unanimous; the Board 
adjourned into Executive Session.

Open Session:  Listing of Topics

Appointments 
5:30 p.m. - Cara Leach, introduction of new Treasurer/Collector
6:00 p.m. - Honest Scholar Productions, LLC, Film Permit

Agenda Items
>  Shared Public Services update.
>  Senior Services District Special Act update.
>  Community Development Strategy review.
>  FY23 Budget Update.

Documents to Sign
>  Letter of Hire, Highway.
>  Town Property Use Request, Village Easter Egg Hunt.
>  Town Property Use Request, Bridge of Flowers Road Race
>  Town Property Use Request, Arms Academy Parade
>  Town Property Use Request, K. Jones, busker.
>  Waste Management contract agreement.
>  Letter of Support, Chapter 70 (state aid to school districts).
>  Minutes, February 22, 2022.

Items Not Reasonably Anticipated by Chair 48 Hours in Advance of Meeting 

Select Board Member Concerns

Town Administrator’s Report

Public Comment

Volunteer Recognition

Announcements & Upcoming Meetings
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Attendees
Barry Del Castilho - Select Board Chair
Clinton Phillips - Select Board Member
Heather Butler - Town Administrator
Mary Bolduc - Boards’ Clerk
Dana McNay - Falls Cable
Cara Leach - Collector/Treasurer
Chris Larabee - Recorder Staff

Meeting
Open meeting resumed at 5:30 following Executive Session.

Appointments
5:30 p.m. - Cara Leach, introduction of new Treasurer/ Collector -  Ms. Leach introduced 
herself stating that she is pleased to be a part of Team Buckland.  Mr. Del Castilho 
welcomed her, and Ms. Butler commented on what a good choice the town made in 
hiring Ms. Leach.

6:00 p.m. - Honest Scholar Productions, LLC, Film Permit - Ms. Butler recapped the 
filming schedule, stating that filming will be done only in Shelburne.  Buckland will be 
impacted by the closing of the iron bridge on Friday, March 18.  Bridge closing has been 
approved by DOT. Buckland will receive compensation for police details. 

Agenda Items
>  Shared Police Services update - Thursday, March 3, Ms. Butler met with Shelburne 
Police Chief Bardwell to discuss his interest in assuming the Buckland administrative 
duties.  An agreement for April 1 to June 30, 2022 is anticipated, then towns will 
proceed to work on a longer term agreement. 

>  Senior Services District Special Act update - Mr. Del Castilho reported on the joint 
select board meeting (Ashfield, Buckland, Shelburne), stating that members went 
through the proposed document section by section, with some areas generating more 
discussion than others. He felt that towns were generally in agreement, and at next 
expansion committee meeting, work will progress based on results of March 8th joint 
meeting.  Mr. Phillips agreed that it was a productive and generally agreeable meeting.  
Mr. Del Castilho recapped the process which would culminate in three identical votes at 
respective annual town meetings. 

>  Community Development Strategy review - Linda Overing met with Ms. Butler to 
discuss a $40K overage to be used toward the next CDBG project. Part of the process 
to determine use of the funds is the requirement of public input.  A public hearing to that 
end will be held at 6:00 p.m.during the next Select Board meeting, March 22, 2022.  
(See also Announcements & Upcoming Meetings at the conclusion of these 
minutes).Board discussion on possible projects and Community Development Strategy 
followed. 2022 Community Development Strategy - Town of Buckland can be 
viewed on the website as an attachment to this meeting.
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>  FY23 Budget update - Ms. Butler reported that great progress is being made on the 
FY23 budget, and she anticipates 90% completion by the end of the Finance Committee 
meeting on March 10, via Zoom. She is still moving forward with the suggested 3% 
COLA. 

Documents to Sign
>  Letter of Hire, Highway - Following discussion on the strength of both applicants for 
Highway Foreman, a letter of hire for the foreman position is being offered to Anthony 
Gutierrez.  An increase in hourly pay is being offered to Michael Lovett in recognition for 
his contributions to the highway department, notably a vehicle maintenance and record 
keeping system which will be used going forward and prove helpful in the budgeting 
process.  Additionally, a letter of hire is being offered to Derek Girard of Colrain for the 
position of truck driver, laborer, and equipment operator. Mr. Philips moved to sign the 
appointment letter(s), seconded by Mr. Del Castilho.  Vote in favor of the motion was 
unanimous.

>  Town Property Use Request, Village Easter Egg Hunt - Questions raised at the last 
Board meeting regarding logistics of the Easter Egg Hunt have been answered. Mr. 
Phillips moved to approve/sign, seconded by Mr. Del Castilho.  Vote in favor of the 
motion was unanimous.
 
>  Town Property Use Request, Bridge of Flowers Road Race - Board members 
reviewed the request.  Mr. Phillips moved to approve/sign, seconded by Mr. Del 
Castilho.  Vote in favor of the motion was unanimous. The document is available on the 
website as an attachment to this meeting agenda.

>  Town Property Use Request, Arms Academy Parade - Board members reviewed the 
permit request. Mr. Phillips moved to approve/sign, seconded by Mr. Del Castilho. Vote 
in favor of the motion was unanimous.  Document is available on the town website as 
an attachment to this agenda.

>  Town Property Use Request, K. Jones, busker - Board members reviewed document.  
Following brief discussion, Mr. Phillips moved to sign/approve, seconded by Mr. Del 
Castilho.  Vote in favor of the motion was unanimous.  Document may be viewed on the 
town website as an attachment to this agenda.

>  Waste Management contract agreement - Ms. Butler explained the contract and 
pricing for recycling, and stated that she is pleased with the services provided by Waste 
Management.  Mr. Phillips moved for the Chair to sign the agreement, seconded by Mr. 
Del Castilho.  Vote in favor of the motion was unanimous.  Document is available on the 
town website as an attachment to this agenda.

>  Letter of Support, Chapter 70 (state aid to school districts) - Following brief Board 
discussion, Mr. Philiips moved to sign the letter of support, seconded by Mr. Del 
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Castilho.  Vote in favor of the motion was unanimous. The letter is available on the town 
website as an attachment to this agenda.

>  Minutes, February 22, 2022 - Mr. Phillips moved to approve the February 22, 2022 
Select Board  meeting minutes, seconded by Mr. Del Castilho.  Vote in favor of the 
motion was unanimous. 

Items Not Reasonably Anticipated by Chair 48 Hours in Advance of Meeting - 
There were no items within 48 hours.

Select Board Member Concerns - Mr. Phillips reported that he had received 
complaints about the work done on Charlemont Road, particularly issues with washout.  
Ms. Butler has also received calls to that effect and has spoken to the project engineer. 
Problems occurred with the re-seeding process. Mr. Del Castilho mentioned the yellow 
line on Upper Street, citing its helpfulness to traffic on that street.  

Town Administrator’s Report - Ms. Butler reported a small surplus of funds on the 
Charlemont Road project which can be repurposed.  Discussion followed on the 
possibilities for those funds focusing on the upper portion of North Street.

There has been a change in the timeline of the Conway Street project.  The contractor 
will use one of our lots for equipment and will in turn crush removed sidewalks for re-
use.  Ms. Butler stated that she receives many complaints from Conway residents about 
Conway Street and Conway Road.

Steve Daby is overseeing pool borings at the Buckland Recreation Area being done to 
determine if soil conditions are favorable for excavation.

Jane Buchanan,  Buckland Library librarian, is resigning.  Trustees will forward a job 
description.

Assessors submitted a memo stating they have voted on and approved an assistant.  
The position is very part time, its purpose being to assist Pamela Guyette, enabling her 
to focus on other projects. The assistant will also be able to help cover the assessing 
office in Ms. Guyette’s absence.

Public Comment - There was no public comment. 

Volunteer Recognition - All persons submitting town use permit requests for 
community functions were recognized for their efforts to “bring back some normalcy”.  
Ms. Butler stated that volunteers “are what make it happen”.

Announcements & Upcoming Meetings 
> Public Hearing - Comcast Cable License Renewal, Tuesday, March 15, 2022 at 6:30 
p.m. via Zoom, details on the website.
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> Public Input Session, Repurpose Opportunities for 50 Conway Street, March 24, 2022 
at 6: 30 p.m. via Zoom, details on the website.

>  Public Hearing - to discuss the reprogramming of surplus grant funds from the Town’s 
FY20 Community Development Block Grant, Tuesday, March 22 at 6:00 p.m (Select 
Board Meeting agenda item).  Projects under consideration include Depot Street 
improvements and additional funds for the West County Emergency Food Pantry.

With no further business, Mr. Phillips moved to adjourn, seconded by Mr. Del Castilho.  
Vote in favor of the motion was unanimous.  Meeting adjourned at 6:34 p.m.

Respectfully Submitted by Mary Bolduc, Boards’ Clerk, March 22, 2022

Signed:

Barry Del Castilho_______________________________________________________

Clinton Phillips__________________________________________________________



TOWN ADMINISTRATOR’S UPDATE 

March 22, 2022 

 

 

Conway Street  

Baltazar Construction is preparing to start working on the Conway TIP project on Monday, March 28th. In 

addition to starting the scheduled water service replacements they have MassDOTs support to bring in a 

second crew to mill and grade Conway Road where the worst of the potholes are. This work will be 

considered temporary but will enable vehicles to travel the road without fearing for their lives or their 

car’s undercarriages.  

 

ARPA  

I met with Clint and Paula Consolo of the Finance Committee to begin to prioritize projects that could be 

funded through the use of the Town’s anticipated $552,978 of the American Rescue Plan Act funding. 

We used the Community Development Strategy Document, recently updated, and hit on several areas 

for further investigation. Those areas include PV solar installation, remedies for the Highway salt & sand 

shed and improvements to the Transfer Station.  After we gather some more information, we will 

reconvene to discuss them more in depth before recommendations are brought to the Finance 

Committee and the Select Board for further discussion.  

 

Swimming Pool 

The Recreation Committee met last night to review the design of the proposed swimming pool at the 

Buckland Recreation Area. The building committee reported on details regarding finish materials and 

color scheme.  The committee has also written a letter they hope the Select Board will sign off on to be 

included with an upcoming fundraising mailing.  

 

Correspondence  

Attached are two letters addressed to the Select Board: 

1. A letter of acknowledgement from State Auditor Suzanne Bump regarding mandated funding for 

out-of-district regional technical school transportation  

2. A letter confirming the Town’s continued interest in the work of Shelburne Farm & Gardens to 

plant and maintain the seasonal flowers at the intersection of Route 2 and State Street. I have 

also asked them for a quote to plant and maintain the two planters in front of the Town Hall.  
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